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Commission Regular/CRA Meeting 

October 15, 2024, 6:00 p.m. 
AGENDA 

This meeting will be conducted in person and in a virtual environment. Please see the included 
procedures for participating in this meeting. All written comments submitted to the City 
Commission at PublicComments@crescentcity-fl.com will be distributed to each Commissioner 
and be included with the public record but will not be read aloud during the meeting. Anyone 
wishing to speak will be allowed to do so during the Public Comment sections of the agenda in 
person. 

1. Roll Call

2. Invocation

3. Pledge to the Flag

4. Announcements

5. Approval of Minutes
• September 12, 2024, Regular Meeting
• September 12, 2024, CRA

6. Public Comments
Topics not already listed on the agenda will be heard at this time. Comments regarding public hearing topics will be

heard during "Public Hearings." Comments regarding Business Items will be heard during "Business Items." Speakers

are limited to 3 minutes. If you wish to speak during public comment, please fill out a card at the entrance and

provide it to the clerk. Your name will be called when that item comes up. Please speak into the microphone and

address the Commissioners, not the audience. Speakers shall address the City Commission as a whole and refrain from

addressing individual members of the City Commission, City staff, Consultants, or other speakers. Speakers shall

afford the utmost courtesy to the City Commission, City employees, Consultants, and the public and shall always

refrain from rude and derogatory remarks, reflections on integrity, abusive comments, and statements about motives

and personalities. Speakers shall have only one opportunity to speak and shall not be entitled to a second opportunity

during Public Comment or a rebuttal. It is not reasonable to expect that the Commission will debate or deliberate about

matters brought up during Public Comment on issues about which the Commission has received no prior information.

If a speaker is declared out of order, he/she will be requested to leave the podium and will be subject to physical

removal from the Commission Chamber.

7. Sheriff's Office

• Report

• Setting Trick or Treat Time



8. CRA
• Pam's Kitchen, Request for payment

9. Business Items
• Approval of Street Closure for Y appy Hour and Pet Pawrade

• Special Event Veterans Day Parade

• Obligating remaining American Rescue Plan Act Funds

• Consideration for Janitorial Service

• Consideration of Pink Out Putnam Request

• Considerations of priorities for Legislative Appropriation request

• Discussion on a new Marquee.

• Appointing two members to the BRC (Blue Ribbon Committee)

• Discussion on putting the reserves into an interest-bearing account

• Discussion on holding a workshop with the City Attorney regarding legislation on banning

people from sleeping in public spaces.

10. Code Enforcement
• Code Liens
• Direct City Attorney for foreclosure on identified properties

11. Additional Reports and Comments

• City Manager

• City Attorney

• City Commission

Adjourn

People with disabilities or languages requiring special accommodations to participate in this
meeting should contact City Hall at 386.698.2525 at least 24 hours before requesting such
accommodations.

MEETING CONNECTION INFORMATION: 

You may view the meeting live on the City's YouTube channel. Go to www.crescentcity-fl.com 
and click on the Y ouTube link or go to 

https://www.youtube.com/channel/UCakl v7UFM8nglviX53nzaA 

City Hall: (386) 698-2525, Fire: (386) 698-1212, Gas Dept: (386) 698-1486, Water Dept: (386) 698-2525, FAX: (386) 698-3467 



-

CRESWNi 
CITY �LORI DA

Commission Regular Meeting Minutes 
September 12, 2024, 6:00 p.m. 

The City Commission Regular Meeting was held on September 12, 2024, at City Hall. Mayor 
Michele Myers, Commissioner Harry Banks, Commissioner Cynthia Burton, Commissioner Lisa 
Kane De Vitto, Commissioner William Laurie, City Manager Charles Rudd, City Clerk Karen 
Hayes, MMC, Finance Director Stephen Conklin, Putnam County Sheriffs Office Shannon 

Depew, and Captain David Ussery, and City Attorney Donald Holmes were present. Mayor Myers 
called the meeting to order at 6:02 p.m. 

Motion: Commissioner Laurie moved to keep the Agenda as advertised. Commissioner Burton 
seconded the motion, which passed with all ayes. 

Announcements 

Mayor Myers made some announcements for the City of Crescent City. 

Approval of Minutes 

July 15, 2024, CIP, BP Workshop 
July 16, 2024, Market Square Workshop 
July 29, 2024, CRA/General Fund Workshop 
August 8, 2024, Regular Meeting minutes 
August 8, 2024, CRA Minutes 
Vote: Commissioner Banks moved to approve the minutes with the necessary corrections. 
Commissioner Laurie seconded the motion. The motion passed all ayes. 

Presentations/Proclamation 

Fannie Lou Hamer Play at the Auditorium and Kiosk Update - Angel Duke 
Angel Duke spoke on the Kiosk and the play. 

Presentation for City Manager Search Process-Jim Hanson 

Jim Hanson spoke about the search for the City Manager. He explained the steps involved in the 
search. Jim Hanson asked the commission to fill out the questionnaire he provided to help in the 
search. October 31 is the recommended date for city managers' resumes to be due. November 13 
should be the time frame for the selection. Mid-December for a strong pick. Then, in December, 
negotiations for the contract will start. 
Vote: Commissioner Burton moved to approve the contract with Jim Hanson. Commissioner 
Banks seconded the motion. A roll call was taken. Commissioner De Vitto, aye; Commissioner 
Laurie, aye; Commissioner Banks, aye; Commissioner Burton, aye; and Mayor Myers, aye. The 
motion passed 5-0. 
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Presentation of Report on the New Moon Lodge 
Dr. Brian Laura, Senior Project Manager for REG Architects, presented the results of the study of 
the New Moon Lodge and the conceptual design for its restoration. This presentation can be found 
on the Crescent City website. 
Commissioner De Vitto discussed the history of this building and explained that it was one of the 
oldest buildings in the African American Community. Commissioner Burton stated that the city's 
next step is looking for grants. Charles Rudd noted that the city has an application for a small 
matching grant from the state of$50,000. The commission doesn't have to take any action tonight. 
However, the next step is to complete the construction documents. The City does have a proposal 
from REG. So, the City would have to spend $10,000 from the Better Place Fund. This will get 
the Commission shovel ready to apply for those special category grants. Commissioner Banks 
stated it would mean so much to the Community to redo the New Moon Lodge and requested to 
keep the ball rolling on the project. 

Commissioner Laurie - BRC Report and request for extension and title work expenses. 

Commissioner Laurie gave his report from the BRC and explained what was needed from the 
Commissioner. 

Extend the deadline for the BRC, Remove Vera Green 
Vote: Commissioner De Vitto moved to extend the date for the BRC to December 31, 2024, 
and to remove Vera Green from the Committee. Commissioner Burton seconded the 
motion. Roll call was taken. Commissioner Burton; aye, Commissioner Banks; aye, 
Commissioner Laurie; aye, Commissioner DeVitto; aye, Mayor Myers; aye. The motion 
passed 5-0. 

Public Comment 
Lloyd Reeves spoke about engineering and consulting firms. 

Craig Oates spoke about the Facebook post on the 32112 page and how they lied about him. 

Kenny Evans Jr. thanked Charles Rudd for the superb job he has done for the City. 

Glen Swiger spoke about the City and the four-wheelers running up and down the road. He also 
talked about the homeless people tearing up the town. He would like the Commission and the 
Sheriffs Office to work on a solution for homeless people. 

Sheriff's Report 
Captain Ussery gave the Sheriffs Report to the Commission. 

Business Items 
Interim City Manager interview (8:00 p.m.) 
Vote: Commissioner Banks moved to hire Michael Brillhart as interim city manager, subject to a 
background check, with the city manager's recommendation of$7500 plus $2,000 for housing, and 
authorized the mayor to sign the contract. Commissioner Laurie seconded the motion. A roll call 
was taken. Commissioner DeVitto, aye; Commissioner Laurie, aye; Commissioner Banks, aye; 
CommissioHeffiurton, aye; Mayor Myera;=aye. The motion passed 5-0 

Mayor Myer suspended the regularly scheduled meeting at 8:15 p.m. and opened the CRA 
meeting. 
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Mayor Myers reconvened the regular meeting at 8:35 p.m. 

Approval of Contract for Law Enforcement Services 
Vote: Commissioner Burton moved to approve the written law enforcement contract. 
Commissioner Banks seconded the motion. Roll call was taken. Commissioner Burton, aye; 
Commissioner Banks, aye; Commissioner Laurie, aye; Commissioner DeVitto, aye; Mayor Myers, 
aye. The motion passed 5-0. 

Obligating remaining American Rescue Plan Act Funds 
Vote: Commissioner Burton moved to table this item until September 26, 2024. Commissioner 
De Vitto seconded the motion. The motion passed 4-1, with Commissioner Laurie dissenting. 

Adoption of the Annual Tree Plan 
Vote: Commissioner De Vitto moved to table this item. Commissioner Banks seconded the motion. 
After a short discussion, Commissioner De Vitto and Commissioner Banks withdrew their first and 
second motion. 
Commissioner DeVitto moved to adopt the 2024-2025 Tree Plan with the corrections. 
Commissioner Laurie seconded the motion. A Roll Call was taken. Commissioner De Vitto, aye; 
Commissioner Laurie, aye; Commissioner Banks, aye; Commissioner Burton, aye; and Mayor 
Myers, aye. The motion passed 5-0. 

Approval to purchase two trucks 
Vote: Commissioner Banks moved to approve the purchase of the two trucks from the Better Place 
Plan Fund. Commissioner Burton seconded the motion. Roll call was taken. Commissioner Burton, 
aye; Commissioner Banks, aye; Commissioner Laurie, aye; Commissioner De Vitto, aye; and 
Mayor Myers, aye. The motion passed 5-0. 

Approval of a generator for Water Plant-Water Expansion Fund 
Vote: Commissioner Laurie moved to approve the use of Black Creek Electrical Services to 
purchase a new generator for the water plant and to pay for it from the water repair and replacement 
fund. Commissioner Burton seconded the motion. Roll Call was taken. Commissioner DeVitto, 
aye; Commissioner Laurie, aye; Commissioner Banks, aye; Commissioner Burton, aye; and Mayor 
Myers, aye. The motion passed 5-0. 

Request for Dia de los Muertos- alcohol 
Vote: Commissioner Laurie moved to approve Dia de los Muertos for alcohol use. Commissioner 
Banks seconded the motion. Roll call was taken. Commissioner Burton, aye; Commissioner 

Banks, aye; Commissioner Laurie, aye; Commissioner DeVitto, nay; and Mayor Myers, aye. The 
motion passed 4-1. 

Approval of Striping bid. 
Vote: Commissioner Laurie moved to approve Sunstate Pavements for the restriping speed humps 

and,,-stgp bars. Commissioner Burton seconded the motion. Roll call was talrea. Gommi-s-sioner 
DeVitto, aye; Commissioner Laurie, aye; Commissioner Banks, aye; Commissioner Burton, aye; 
Mayor Myers, aye. The motion passed 5-0. 
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Public Hearing 

First Reading of Ordinance 2024-11 Adopting a small-scale comprehensive Plan amendment 
AN ORDINANCE OF THE CITY OF CRESCENT CITY, FLORIDA, ADOPTING A SMALL­
SCALE COMPREHENSIVE PLAN AMENDMENT IN ACCORDANCE WITH SECTION 
163.3187, FLORIDA STATUTES; AMENDING THE FUTURE LAND USE MAP 
DESIGNATION FOR A PROPERTY TOTALING APPROXIMATELY 3.38± ACRES 
LOCATED AT THE SOUTHEAST QUADRANT OF THE INTERSECTION OF 
HUNTINGTON ROAD/CR 308 & CHERRY STREET; PROVIDING FOR A CHANGE IN THE 
FUTURE LAND USE MAP DESIGNATION FROM COMMERCIAL AND AGRICULTURAL 
TO RESIDENTIAL-LOW DENSITY; PROVIDING FOR IMPLEMENTING 
ADMINISTRATIVE ACTION; REPEALING ALL CONFLICTING ORDINANCES; 
PROVIDING FOR SEVERABILITY; PROVIDING FOR NON-CODIFICATION; AND 
PROVIDING FOR AN EFFECTIVE DATE. 
Vote: Commissioner Laurie moved to approve Ordinance 2024-11, a small-scale Comprehensive 
Plan Amendment. Commissioner Burton seconded the motion. Roll call was taken. Commissioner 
Burton, aye; Commissioner Banks, aye; Commissioner Laurie, aye; Commissioner De Vitto, aye; 
Mayor Myers, aye. The motion passed 5-0. 

First Reading of Ordinance 2024-12 Amending the Official Zoning Map. 
AN ORDINANCE OF THE CITY OF CRESCENT CITY, FLORIDA AMENDING THE 
OFFICIAL ZONING MAP FOR PROPERTY TOTALING 3.38± ACRES LOCATED AT THE 
SOUTHEAST QUADRANT OF THE INTERSECTION OF HUNTINGTON ROAD/CR 308 & 
CHERRY STREET FROM THE GC-1, GENERAL COMMERCIAL AND THE AG, 
AGRICULTURAL ZONING DISTRICTS TO THE SR-1 SINGLE-FAMILY ZONING 
DISTRICT; PROVIDING FOR IMPLEMENTING ADMINISTRATIVE ACTIONS; 
REPEALING ALL CONFLICTING ORDINANCES; PROVIDING FOR SEVERABILITY; 
PROVIDING FOR NON-CODIFICATION; AND PROVIDING FOR AN EFFECTIVE DATE. 
Vote: Commissioner Laurie moved to approve Ordinance 2024-12, amending the official Zoning 
Map. Commissioner Banks seconded the motion. Roll call was taken. Commissioner DeVitto, aye; 
Commissioner Laurie, aye; Commissioner Banks, aye; Commissioner Burton, aye; Mayor Myers, 
aye. The motion passed 5-0. 

First Reading of Ordinance 2024-14 Adopting the New Land Development Code. 
AN ORDINANCE OF THE CITY OF CRESCENT CITY, FLORIDA, ADOPTING A NEW 
LAND DEVELOPMENT CODE; PROVIDING FOR IMPLEMENTING ADMINISTRATIVE 
ACTIONS; PROVIDING FOR SEVERABILITY; PROVIDING FOR CONFLICTS; 
PROVIDING FOR CODIFICATION AND PROVIDING FOR AN EFFECTIVE DATE. 
Vote: Commissioner Laurie moved to approve Ordinance 2024-14, the new Land Development 
Code, with the changes. Commissioner Burton seconded the motion. Roll call was taken. 
Commissioner Burton, aye; Commissioner Banks, aye; Commissioner Laurie, aye; Commissioner 
DeVitto, aye; Mayor Myers, aye. The motion passed 5-0. 

First Reading of Ordinance 2024-15 Amending the Schedule Fees. 
AN ORDINANCE OF THE CITY OF CRESCENT CITY, FLORIDA, AMENDING THE SCHEDULE 
FEES TO BE CHARGED BY THE CITY OF CRESCENT CITY FOR NOISE, NATURAL GAS, 
GENERAL REPRODUCTION SERVICES, BUSINESS TAX RECEIPTS, PLANNING AND ZONING, 
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SPECIAL EVENTS, PARKS, CODE ENFORCEMENT, WATER, WASTEWATER; PROVIDIN6 
FOR REPEAL OF PRIOR FEE ORDINANCES AND RESOLUTIONS IN CONFLICT, 
SEVERABILITY AND AN EFFECTIVE DA TE: 
Vote: Commissioner Laurie moved to approve Ordinance 2024-15, amending the scheduled fees with the 
additional changes. Commissioner Banks seconded the motion. Roll call was taken. Commissioner 
De Vitto, aye; Commissioner Laurie, aye; Commissioner Banks, aye; Commissioner Burton, aye; and 
Mayor Myers, aye. The motion passed 5-0. 

Resolution 2024-08 Adopting the Millage Rate 

A RESOLUTION OF THE COMMISSION OF THE CITY OF CRESCENT CITY, FLORIDA, 
ADOPTING MILLAGE FOR THE TAX YEAR 2025. 
Vote: Commissioner Laurie moved to approve Resolution 2024-08 for the fiscal year 2024-2025, 
setting the operating mileage rate at 8.4340, representing a 0% increase over the 8.4340 rollback 
rate. Commissioner Banks seconded the motion. A roll call was taken. Commissioner Burton, aye; 
Commissioner Banks, aye; Commissioner Laurie, aye; Commissioner De Vitto, aye; and Mayor 
Myers, aye. The motion passed 5-0. 

First Reading of Ordinance 2024-13 Approving and Fixing the Budget. 

AN ORDINANCE PROVIDING FOR, APPROVING, AND FIXING THE BUDGET; SETTING 
THE MILLAGE LEVY AT 8.5914; ALLOWING FOR GENERAL OPERATIONS OF THE 
CITY AND ITS VARIOUS DEPARTMENTS; APPROVING AND FIXING BUDGETS FOR 
SPECIAL FUNDS AND DEBT SERVICE FOR THE FISCAL YEAR BEGINNING OCTOBER 
1, 2024, AND ENDING SEPTEMBER 30, 2025. 
Vote: Commissioner Laurie moved to approve the fiscal year 2024-2025 budget for all funds with 
a total levy at the Rollback Rate of 8.4340 mils and a total levy of $9,138,710. Commissioner 
Banks seconded the motion. A roll call was taken. Commissioner De Vitto, aye; Commissioner 
Laurie, aye; Commissioner Banks, aye; Commissioner Burton, aye; and Mayor Myers, aye. The 
motion passed 5-0. 

Commissioner Laurie moved to extend the meeting to 10:30 p.m. Commissioner De Vitto 

seconded the motion. The motion passed 4-1, with Commissioner Burton dissenting. 

Additional Reports and Comments 

City Manager 

There was a discussion about cameras for the parks and how to fund the City Manager's search for 
plane tickets and hotel stays. 

City Attorney 

Don Holmes gave an update on the case Peterson vs. The City of Crescent City and Mayor Michele 
Myers. He explained the order was sent to him and provided a copy. The order notes 16 counts in 
the complaint pending before the court; four counts have been dismissed. Those four counts were 
against the sheriff, and of the remaining accounts, the court, in this order, granted a dismissal of 
an additional five counts, leaving a total of seven counts still pending. The order directed that a 
settlement conference be held under the court's direction. Mayor Myers stated there was a court 
hearing on Tuesday, September 10, 2024, and the defamation case against her was dismissed. 
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City Commission 

Commissioner De Vitto asked about the tree roots on Prospect Street and questioned coverage for 
each tree's whole dripline. Charles Rudd felt it wouldn't cover the entire dripline because it would 
be impossible to get the job done. Commissioner De Vitto stated there were supposed to be signs 
with the orange fencing stating this is a protected area. 

Adjourn 

Commissioner Laurie moved to adjourn the meeting. Commissioner Banks seconded the motion. 

The motion passed all ayes. 
Mayor Myers adjourned the meeting at 10:25 p.m. 

APPROVED on the 10th day of September 2024. 

Michael Brillhart, Interim City Manager Michele Myers, Mayor 

MEETING CONNECTION INFORMATION: 

You may view the meeting live on the City's YouTube channel. Go to www.crescentcity-fl.com 
and click on the Y ouTube link or go to 
https://www.youtube.com/channel/UCakl v7UFM8ngiviX53nzaA 
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Crescent City Community Redevelopment Agency (CRA) Meeting Minutes 

September 12, 2024 

The CRA Meeting was held at City Hall on September 12, 2024. Mayor Michele Myers, 
Commissioner Harry Banks, Commissioner Cynthia Burton, Commissioner Lisa Kane De Vitto, 
Commissioner William Laurie, City Manager Charles Rudd, City Clerk Karen Hayes, MMC, 
Finance Director Stephen Conklin, Putnam County Sheriffs Office Shannon Depew, and Captain 
David Ussery, and City Attorney Donald Holmes were present. Mayor Myers called the meeting 
to order at 8:15 p.m. 

Approval of MOU (Memorandum of Understanding) with CCDP (Crescent City Downtown 
Partnership) 

Vote: Commissioner Burton moved to approve the Memorandum of Understanding with the 
Crescent City Downtown Partnership. Commissioner Laurie seconded the motion. Roll call was 
taken. Commissioner Burton, aye; Commissioner Banks, aye; Commissioner Laurie, aye; 
Commissioner DeVitto, aye; and Mayor Myers, aye. The motion passed 5-0. 

Approval of the CRA Budget 
Vote: Commissioner Laurie moved to approve the CRA budget and recommended adoption to 

the City Commission. Commissioner Banks seconded the motion. Roll call was taken 

Commissioner De Vitto, aye; Commissioner Laurie, aye; Commissioner Banks, aye; 

Commissioner Burton, aye; Mayor Myers, aye. The motion passed 5-0. 

The CRA meeting was adjourned at 8:35 

MEETING CONNECTION INFORMATION: 

You may view the meeting live on the City's YouTube channel. Go to www.crescentcity­
fl.com and click on the Y ouTube link or go to 

https://www.youtube.com/channel/UCakl v7UFM8nqlviX53nzaA 

APPROVED on the 10th day of October 2024. 

Michael Brillhart, Interim City Manager Michele Myers, Mayor 

City Hall: (386) 698-2525, Fire: (386) 698-1212, Gas Dept: (386) 698-1486, Water Dept: (386) 698-2525, FAX: (386) 698-3467 1 I 



Law Enforcement Update 

City of Crescent City 
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Sept. 2024 Briefing 

• PCSO24OFF03404- Retail Theft {Closed by Arrest)

Deputies were su m moned to 519 N. Summ it Street were contact was made w ith 

Stephen Hall. Hall was subsequent ly arrested fo r steal i ng a bottle of wate r from the 

business. 
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Aug. 2024 Traffic Crash Data r �'
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• PCSO24OFF03664- Summit and Grove
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Vehicle was making a left turn on Grove. A motorcycle attempted to pass 

the tu rning vehicle on the left and collided. The motorcycle fled the scene. 

Mino r damage and no injuries. 

• PCSO24OFF03046 - CR308 and Lime St.

Dr iver fell asleep at the wheel, left the roadway, struck a power pole, a 

second vehicle, and residence. Minor damage no injuries.
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Six· Month Crime Comparison 
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MEMORANDUM 

October 3, 2024 

TO: CRA BOARD 

FROM: Christina Marie, CRA & Florida Main Street Manager 

Grant Applicant/ Pam's Kitchen / Request for Payment Re: 
••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 

Dear CRA Board, 

Please see the following request for payment of the previously awarded CRA Grant for Pam's 

Kitchen from the Applicant. Staff recommends expediting payment as per their request detailed 

below. 

P roject Overview 

Pam's Kitchen is designed to be more than just a food preparation area; it will serve as a 

multifunctional outdoor space that hosts cooking classes, community events, and pop-up 

markets. Our goal is to foster community engagement, promote local produce, and provide 

educational opportunities in culinary arts. 

Payment Structure 

To ensure that the project progresses efficiently and remains within budget, we kindly request 

an initial payment of 50% of the total grant amount, amounting to $9,750, upfront. The 

remaining balance will be requested upon the successful completion of the project. This phased 

payment approach serves several critical purposes: 

• Effective Cost Management: Upfront funding allows us to secure materials and initiate

project activities without delays, ensuring we stay on track.

• Mitigation of Budget Overruns: By having immediate access to funds, we can lock in

current pricing and avoid unexpected cost increases, particularly for materials.

• Controlled Timeline: This structure enables us to mobilize resources quickly and adhere

to our proposed project schedule, thereby enhancing accountability and transparency.

Project Timeline 

We aim to complete the project no later than December 15, 2024, contingent upon receiving 

funding by October 15, 2024. This timeline will allow us to execute all phases of the project 

effectively, ensuring that we can finalize installations before the end of the year, allowing the 

community to benefit from Pam's Kitchen in the upcoming season. 



Detailed Cost Breakdown 

Below is a detailed breakdown of the project components, including costs and explanatory 

notes: 

Item 

Pavers 

Cost Notes 

The cost for pavers has come in lower than our initial estimate, providing us 

with greater flexibility to allocate funds to other areas of the project if 
$1l,9SO 

necessary. These pavers will be durable and aesthetically pleasing, ensuring a 

long-lasting and visually appealing surface. 

Fencing $1,100 

This cost includes the installation of sturdy perimeter fencing designed to 

enhance site security and delineate the boundaries of Pam's Kitchen. The 

fencing will be constructed from high-quality materials that complement the 

overall design of the space, ensuring both safety and visual appeal. 

The installation of energy-efficient outdoor lighting will greatly improve 

safety and visibility during evening events, while also enhancing the overall 

Lighting $1,500 ambiance of the space. The plan includes strategically placed LED fixtures 

that will provide adequate illumination while minimizing energy 

consumption and operational costs. 

Pergolas $4,950 

Total $19,500 

This figure encompasses both materials and labor for constructing outdoor 

pergolas. These structures will provide necessary shade and a comfortable 

environment for activities held under them. We will use high-quality 

materials that are both durable and in harmony with the landscape. 

Project Execution Strategy 

Upon receiving your approval, we will implement a strategic approach to managing the 

purchasing and installation process that maximizes cost efficiency. After conducting a thorough 

cost analysis, we have determined the following: 

• Direct Payments for Pavers: By handling payments for the pavers directly, we can

benefit from bulk purchasing discounts and favorable supplier terms, thus reducing

overa II costs.

• In-House Installations: Our skilled team will perform all installations in-house. This

allows us to maintain strict quality control, ensure that all components meet our high

standards, and keep labor costs manageable.



• Phased Project Management: We will break the project into clearly defined phases,

allowing for regular assessments and adjustments as needed. This will ensure that we

stay aligned with our timeline and budget throughout the project lifecycle.

Conclusion 

By executing the project using the outlined strategies, we are confident that we will meet all 

agreed-upon objectives without exceeding the approved budget. We aim to deliver a high­

quality outcome that not only meets but exceeds community expectations. 

Enclosure/ Invoice 



Invoice To: 

Blueprint Ventures LLC 

225 Lincoln Ave Lake Wales, FL 33853 Tel: 813-770-0183 

Email: derrickGblue@gmail.com 

Invoice 

City of Crescent City 

3 N Summit St. 

Crescent City, FL 32112 

Tel: (386) 698-2525 

Invoice Number: 100124 

Invoice Date: 10/1/2024 

Description of Services 
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The cost for pavers has come in lower than our initial estimate, providing us with greater flexibility to 

allocate funds to other areas of the project if necessary. These pavers will be durable and 

aesthetically pleasing, ensuring a long-lasting and visually appealing surface. 

E
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1

This cost includes the installation of sturdy perimeter fencing designed to enhance site security and 

delineate the boundaries of Pam's Kitchen. The fencing will be constructed from high-quality 

materials that complement the overall design of the space, ensuring both safety and visual appeal. 

B 
The installation of energy-efficient outdoor lighting will greatly improve safety and visibility during 

Lighting evening events, while also enhancing the overall ambiance of the space. The plan includes 

strategically placed LED fixtures that will provide adequate illumination while minimizing energy 

consumption and operational costs. 
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This figure encompasses both materials and labor for constructing outdoor pergolas. These 

structures will provide necessary shade and a comfortable environment for activities held under 

them. We will use high-quality materials that are both durable and in harmony with the landscape. 

Total Amount Due: $19,500 

Amount Due Now (50%): $9,750 



Date Received: __ _ 

Permit Classilcation: __ _ 

APPLICATION FOR SPECIAL EVENT 

1. Primary Contact. C t.---t �� -ti LJ... kt\Avr"C,_.., 

Address: IC\ N Sum..-.;.}- 5.J- Email. 

Phone: 

2. Secondary Contact. m_,'c...Lt.L<. W\'{(.v5 _ _ __ 

Address: 30c.4 S. Y�s �c.J- Sf Emai: t'Vli e,.klLI'� '{ <Y-S e r1' i. ecn--,

C�S� C,�f."c.- 3211 l- Phone: 'isSo, q,L-/-'SIIS

CG 
-- -

3. Event Sponsor/Organizat10n: i.M"'-ibV+--�v+ � � h; ·p
� I 

Altacf\ a certificate of Tu Exemption If applicable. 

4. Name of Event. 1a. PP'{ +vu� c-.J:? +J.o...., Lu�'-- r)�� 
S. Description of Event (event activities, such as concerts, street dances. races. oontests/competitions, regattas, arts/crafts 

displays, still motion picture production, etc.): d '-< S \,(c_.Q v () cl 0� S 

�d Pav-�c.Lt__ 0...L-� v-<hC.Liv-s 
6. Eventlocation(911Address): Vt,;U,ll..� (hl--c��( c({)e,.,L- -to l.du. (,,).--1:) 

7. Road Closures: ex. Central Ave to Prospect Street i'l tr t)1... r l) 3 �c.�.....,....S 

�fn.l � 1rom � to u; lu.. s� 

C,t_�� from L£.t.t S¼- SoJ-Li
o 

il... bv�b ] f3cJ�

from _____ _ _ to 
-------

L-f ·.ou 7:oD 
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Chv(s�·� m"'vt'e--
8 Onsile representatives during the event 

Name. AnV\,� ""'lL 1�� 
Name: fY'i cJu.'-< �\f .l..,. S

9. Please fill in below for each day with n the event

CelPhone: 

Qlf Phone: 

Qat1(1l of Event: tl2!!!!i. Amplified Sound: � 

Setup: .J. 
1�1 ).1 �{ _:j_ lo,_ _:_ It_:_ _:_�_:_ 

Event: 

/0 I 7>1 :,,/ ':( to 7 --- -- -·-

;c,,1,.1�m c;.t,-�� 
t;._t 10to U.l.1.o _:_to_:_ 

_J_I_ _:_ to_:_ _:_to_:_ _:_to_: _ 

_J_I_ _:_ to_:_ _:_to_:_ _:_ lo_: _ 

_J_/_ _:_ lo_:_ _:_to_:__ _;_lo_: _ 

_J_I _ _ :_to_:_ _:_to_:_ _:_lo_: _ 

_J_I_ _:_to_:_ _:_to_:_ _:_lo_: _ 

_ !_! _ _  :_to_:_ _:_to_:_ _._to_:_ 

Breakdow�:( 

t£.,J..S,� _:':]toJ_

J 1,/J· fi,,t - 73CJ( 
q O t.f � l, � S • C, J C, (

<t; So -9 7t../-5/I S 

Attendance 

10. Basis of estimated peak attendance (i.e tickets sold, historical attendance, etc.)

11. Number and type of auxmary vehicles/ equipment: � I f h' 
Watercraft Aircraft Utility Vehicle� .2._otner: -�----

12. Any special effects or pyrotechnics Q.e. explosives, hazardous mate�ging weapons incendi
please describe and Mst ar1tractor amtad information.

Include date and time: H I h-
i I _:_to_: _:_to_:_ 

13. Will transport vehicles be utilized? If so, please describe.

�, v-r-
14. Number of staff/ volunteer: ..:l__ Uniform identification: UYl � � ¾,\ * Jl1,-e.-,

2 



REQUIRED ATTACHMENTS 

f Site Plan (see checklist) 
Parking 
Number and locat,on of food vendors 
Number and local on of arts and craft vendors, ecncess ons ar.d/or sponsor/promoter(s) stands
Street aosures/Barricades/Detours 
Garbage Containers 
Parade/March'ng Route 
Event Headquarters 
Number and location of temporary signs/banners 
Sound systern(s) location 
Location of temporary structures, fences. grandstands, bandstands, judges stands, bleachers, hospitality tenls,

booths etc 
Main emergency vehicle access to site 
Location of security and emergency vehicle parking on site
Carnival location QI any) 
Number1location of portable toiets 

�Tentative Schedule of Evenls � 
�501(C) (3) Certificate of Exemption•--�-

0,..-Nonprofit arlicles of incorporation charter and nission statement 

� Consent letter (event properly): properly owners on which special event location is held I not city owned 

□ Fire resistive rating certificates (tenls, fabrics, etc.)

□ Example of special event vendor permits provided

D Special event certificate of insurance- city as •additional insured" (if carnival, a;rcraft or watercraft rides are planned, 
need certificates from those vendors) 

List certificates required: ______ ...,..... __________ _ 
□ Alcohol �ability certificate of insurance- city as "additional insured"

□ Alcohol license ( copy)

□ Signed Conditions and Agreement Form

SPECIAL EVENTS FEES 

All Special Event Application subminals must inciJde deposit fee before dates can be S8Q.lred. Submission of a Special Event 
Appicalion dn1 not guarantee authorization for the event in quesbon. Each appUcation wil require review by the Special Event 
Review Committee. where specific requirements, conditions andlor modificabons and addil1onal fees (s8Q.lrily, waste, etc.) may be
applied 

. 15 ARTICLE IV SPECIAL EVENT ORDINANCE: FEES 
Any private entilyf business(es) who are hold ng a function that impacts neighboring businesses/residents within the City limits
and/or requires city services. 

□ CLASS A: $300.00 per day (attendance: 1 001 and up per day) Permit Filing Dtadllnt: 60 days prior to tvtnt

□ CLASSB: $100.00 per day (attendance: 101 - 1,000 per day) Ptrmlt Filing Deadline: 60 days prior to event

1 CLASS C: $50.00 per day (attendance: 1- 100 per day w th limited impact on traffic and parking- events such as Weddings, 
Fishing tournaments with less than 40 boats, etc.) Permit Fling Deadline: 30 days prior to event 

3 
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Arrangements b poioe seNices are REQUIRED b fishing tournaments will 70 boats or more. Fishing Toumamenls and other 

large event organizers are required to arrange for auxiliary vehicle/lrailer parking per accompanying guidelnes. 

THIS FORM IS INTENDED FOR RESERVATION PURPOSES ONLY NfJ DOES NOT CONSTITUTE PERMISSION FOR 

USES DISALLOWED UNDER THE CITY OF CRESCENT CITY MUNICIPAL CODE. PERMISSION GRANTED FOR USE OF 

PUBLIC PROPERTY COVERS MUNICIPAL PARK AREAS ANO OTHER AREAS WITHIN THE CITY LIMITS. IT DOES NOT 

INCLUDE PERMISSION TO CLOSE PUBLIC STREETS OR HINDER PRIVATE PROPERTY. Organizers are nqulred to 

contact the City of Crescent City 386-698-2525 ext 229 for pre-planning purposes. ORGANIZERS/APPLICANTS WILL BE 

NOTIFIED WITHIN 30 DAYS OF ANY COMMENTS THEY MAY HAVE PERTAINING TO THIS EVENT'S ANTICIPATED 

IMPACT WITHIN THE CITY LIMITS. 

Acceptance of your application should in no way be conslNed n final approval or confirmation of your requnl 

Sec. 50-145. Any person or organization granted permission shaD be bound by all park/city rules and regulations and an 

applicable ordinances as fuHy as though the same were inserted in this document, except for such rufes and regulations as 

may be waived by such document or the City Commission. 

Sec. 50-146. The person or persons to whom permission for use of city property is issued shall be liable for any loss, damage 

or injury sustained by any person whatsoever by reason of the negligence cl the person or persons to whom such permission 

shall haw been issued. Event liability insurance, naming the City of Crescent City as an additional insured, is required prior to 

pubic events. Event Nability insurance naming the City of Crescent City as an additional insured is also required if a private 

event is laking place that wil impact the City and the use of City Services. 

ARTICLE V NOISE CONTROL Sec. 30-101 - 30-109: Permission for use of city property does not grant an automatic 

exemption to exceed maximum allowable noise levels. Complaints of adverse effects upon the community or surrounding 

neighborhood may result in revoking permission for use of City property for this activity. 

Sec. 50-222. Indemnification/insurance; liquor liability insurance. 

(a) Prior to the issuance of a special event permit the applicanl(s) shall execute an indemnilcalion form which provides

that the appficant(s) agrees to hold harmless and indemnify the city, its officers, agents and employees against any
loss, damage, or expense (including all costs and reasonable attorney's fees) suffered by the city b:
(1) Any breach of lhe terms cl the permit or any inaccuracy in or breach of any representation, warranty, or cx>Yenant

made by the applicant(s) to the city as an inducement to the granting of the permit. 
(2) Any claims, suits, actions, damages or cause of actions for any personal injury, loss of life or damages to personal

or real property sustained by reason of, result of. or by presence of the appticant on pubic property by 
applicant's agents, employees, invitee and/or any other persons. 

(b) At least seven days prior to the first day of any special event, the appHcant shall furnish to the special events

coordinator proof of liability insurance protection, ii an amount of not less than $1,000,000.00 per person for bodily
injury or death, $2,000,000.00 per occurrence for bodily injury or death and $500,000.00 per occurrence for property
damage, naming the city as "additional insured".

(c) If alcoholic beverages are to be dispensed, served, sold or distributed at an outdoor event, the applicant(s) shall in

addition provide liquor liability insurance in the amount of $500,000.00 which shall name the city as additional insured.
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(d) Nothing in th.s section shall be construed to effect in any way the city's nghts, privileges and invnunities as set bth in
F.S. § 768.28.

(Ord. No. 10-34 l(Exh 1), 12-9-2010)

The applicant(s) agrees to hold harmless and Indemnify the City of Crescent City, its officers, agents and employees 
against any loss, damage, or expense Qncludlng all co1t1 and reasonable attorney's fees) suffered by the City of 
Crescent City for: 1.) Any breach of the terms of the permit or any inaccuracy in or breach of any representation, warranty, or 
covenant made by the applicant(s) to h City of Crescent City as an inducement to the granting of the permit. 
2.) Any claims, suits, actions, damages, or cause of actions for any personal injury, loss of life, or damages to personal or 
real property sustained by reason of, resuk of, or by presence of the applicant(s) on public property by applicant's agents, 
employees, ,nv�ee. and/or any other persons. 

CERTIFICATION: I HAVE READ AND UNDERSTAND THE ABOVE CONDITIONS UNDER WHICH THE CITY OF CRESCENT CITY HAS 
GRANTED PERMISSION FOR USE OF THE AREA DEFINED ON PAGE ONE OF THIS APPLICATION FOR THE PURPOSE STATED 

10/.;kcf 
Date r 

State of ________ County of ________ _ 

The foregoing application is acknowledged before me this day of ____ ,, 20 __ , by 
___________ _. who is personally known to me, or who has/have produced 
__________ as identification. 

NOTARY SEAL 

Signature d Notary Public, State of 

APPLICATION APPROVED 

Special Events Coordinator 

------- - --

Sheriff's Deparbnent 

Date 

Oate 

s 



Special Events Vendor Requirements 

1. A 12 fool clear area must be maintained in front cJ each vendor site. This clear area wl alow for lhe passage of emergency

response vehicles. Ass!W8 there is at least a 12 foot clearance for emergency vehicles to be able to pass. Al streets must
remain open at all times. Make sure an apparatus can have a straight path and not have to zig zag around tents Barricades
can be used to close tralf'ic, but no permanent blocbges such as tents, vehicles, concession trailers, pools etc

2. Temporary vendor tents and.« canopies of 200 square feet or less and l!ilhout food preparation are exempt from fire 
retardant requirements. Tent stakes, guide ropes, etc. wil be cleally marked wlh a visible waming, i.e. flag, barricade tape,
or protective cap. Protect from injuries by making sure lhere is some highly visible tape or protection cover over tent stakes

3. Temporary electrical cords and hoses wit not cross any street and where crossing sidewalks, wiU be protected and pose no
trip hazard. Al electric wll be GFIC protected. NFPA 70. Make sure al cord connections are off the ground and protected by 
GFCI. If they have a cord or hose crossing a sidev.-alk, they need to tape it down or cover with a carpet to prevent tnp 
hazards If possible, run lhe cord overhead 

4. A 44" accessible clear path maintained on all dl:f sidewalks. FBC Ch.11. Sometimes vendors pile boxes behind h!ir lent 
Make sure the publlc has at least a 44" clear path on the sidewalls 

5. Generators will be located to the rear of a vendor space, have a fire extinguisher, and be sound deadened. Make sure the 
generator has a muffler and well away from public and combustibles. Must have ednguisher Make sure the gas can is
stored in a safe place away from an ignition source

Food V1ndor1 
1. All food vendors must have a minimum of a 2A-10BC fire extinguisher currentty certified and tagged by a licensed

extinguisher company (Tag showing inspection within 1 year of event date). Same as a regular inspection tag check.
2. Vendors deep frying, in addition to the ABC extinguisher, must also have a K-Class extinguisher currently certified and 

tagged by a icensed extinguisher company. In addition to the ABC they must have a K class. No K, no frying.
3. Temporary vendor tents or canopies used for cooking or assembly must be fire retardant certified in accordance wilh NFPA

101, Sec. 10.3.1. Check fire retardant label on lhe tent and on the side curtains.
4 . Concession trailers that are cooking food that produces grease laden vapors will also be required to have a hood and 

suppression system instaled in accordance with NAPA 96. If they want to cook meats inside a concession trailer. lhey must 
have a hood and suppression system No exceptions. 

5. The Department of Business and Professional Regulation wHI inspect al vendors prior to opening for business. Event staff 
wiU coordinate the overal inspection time.

Exceptions: 
a. Non-profit organizations. The vendor must have a State of Florida Tax Exemptions Certificate issued in the name

of the vendor on site.
b. Vendors selling food items not prepared on site, i.e. pre-packaged. The exceptions a. and b are only for state 

inspectors Al vendors must comply with the city's special event requirements.
Vendor RV Camping 
1. Temporary camping with motor homes, 5th wheels, and travel trailers is perm tied in coordination wilh the event staff. No

tent camping is allowed
2. Under NO circumstances will any gray or black waler be dumped, except into a proper disposal facility (At this lime, the City

c:A Crescent City does not have a disposal fac•ity wilt-in the city) Unauthorized dumping wiU be met will stiff penafties and
expulsion from the event.

3. Parking of RV campers will insure that no driveway, street, parking lot is blocked, or obstructing traffic.
4. Campers wil be locked when not occupied.
5. Permission to connect to utilities will only be authorized by event staff.
6. A placard issued by the event staff will identify vender RVs
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City of Crescent City 

Indemnification & Hold Harmless Agreement 

The BUSINESS and/or INDIVIDAUL agrees to indemnify and hold the City and its officers, agents, and 
employees harmless from any and al liability, damages, actions, claims, demands, expenses, judgments, 
fees and costs of whatever kind or character, arising from, by reason of in connection with the use of the 
facilities described herein. It is the intention of the BUSINESS and/or INDIVIDUAL that the CITY and its 
officers, agents, and employees shall not be liable or in any way responsible for injury, damage, liability, 
loss or expense resulting to the user and those it brings onto the premises due to accidents, mishaps, 
misconduct, negligence or injuries either in person or property. 

The BUSINESS and/or INDIVOUAL expressly assume full responsibility for any and al damages or injuries 
which may result to any person or property by reason of or in connection with the use of facilities pursuant 
to this agreement, and agrees to pay the CITY for all damages caused to the facilities resulting from the 
user's activities hereunder. 

The BUSINESS and/or INDIVIDUAL represents that its activities pursuant to this agreement will be 
supervised by adequately trained personnel, and that user will observe, and cause the participants in the 
activity to observe, all safety rules for the facility and the activity. The BUSINESS and/or INDIVIDUAL 
acknowledge that the CITY has no duty to and will not provide supervision during the activity. 

Signature of Applicant Name of Facility being used 

Print Name of Applicant Date of Use 

State of ________ County of _______ _ 

The foregoing application is acknowledged before me this ___ day of ____ , 20 __ , by 
____________ , who is personally known to me, or who has/have produced 
_________ as identification. 

NOTARY SEAL 

Signature of Notary Public, State of __ _ 
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EMERGENCY SERVICES 

SPECIAL EVENTS/ FIRE WATCH 

Company or Organization: -----==:....,,..r."""'-;..._=x....:...__c,_ _ __:;...;..;_-1....:...;:..,,c:__::=.;;....c.L.-f----------------

911 Address of Event: --=--_._ __ ___,'-'-�=---�-"-----=----=-.___ ______ �...,;..i..----

Contact Person: Q_t,.__·� Phone: ?'fs<,-�i, ,- / $SCI _cpc.{�S{ 5 
--=.;,__....L.....:;,..:......_-=;.....+-1'---"""c:.....,.....:=--�....c&...:c..!!-::.-..L-.'I'"""-

{ Email Address: Cl- C.C..o.._or,L v, • .fd l , CV--

Start Date of Event: l O -,2 5 -21 End Date of Event: __ fi._u_-_,)_S'_-_..l__.{ _____ _ 

Our crew that works this event will be contacting this person on-site, please make sure this is the person who will be at the event. 

Contact Person: Phone: 

Description Actual & Travel Time Min. Fee Total Fee 
Special Event Ambulance 
(2 people) Non-Fire, ALS $105.00 per hour (minimum 2 

medical, Transport hours) 
capable 

Special Event Fire Truck 
(2 people) Non-Medical $105.00 per hour (minimum 2 

BLS medical, No hours) 
Transport capability 

Special Event Utility truck 
(1 Person) $80.00 per hour (minimum 2 

Non-Fire, ALS medical, hours) 
No Transport Capability 

Comments:----------------------------------

(Revised 01/22) 

410 South SR 19• Palatka, FL 32177 • Phone (386) 312-2207 • FAX (386) 326-2795 



SPECIAL EVENTS AGREEMENT 

The Special Events / Fire Watch form will be completed at least 10 days prior to the event. An 
estimate of the cost will be made based upon the number of the hours of the event. Once the 
estimated hours are determined, including the one hour prior to the event and one hour after 
the event, payment should be made at least 7 days prior to the event. 

NOTE: The Final Cost will be based upon the actual number of hours in which the unit was 
committed. Any balances due will be billed to the sponsor. Any overpayments will be refunded 
based upon current policy or credited to the future events based up the request of the sponsor. 

** A minimum of two (2) hours will be billed for all special events. Events must be cancelled at 
least eight (8) hours prior to the event or minimum hours will be billed. 

I have read and understand this agreement and wish to schedule Emergency Services Coverage 
for my event. 

Signature of Person Requesting Coverage Date 

Billing Information if Different from the Front of this document: 

Name: ______________________________ _ 

Address: 
------------------------------

City: _____________ State: ____ Zip Code: _______ _ 



Date Received:--/l:J 1--2. 4
Permit Classilcation: __ _ 

APPLICATION FOR SPECIAL EVENT 

1. Primaiy Conla� � ·J -rz.. k£tv w�()..1/l �
Email: Address: / M �" ,JoL,'l\

<;'Gt J,.. t Phone: )0--2'61,,4/, 4 � 
2. Secondary Contact: _____________________ _

Address: Email: __________ _ 

Phone: 

3. Event Spansor/Organlzation: V L ft fl� , ) . < p/J. 12.1 () V $ 0 I) n bf; f ri-o� t-, � t
: I 

Attach I c�l�,)', Tu Exemptloh'lf 1ppllc1ble. 
4. Name of Event. � V., G ,iA U _5 r }\ fl,' fl 't.
5. Description of Evenl (event activities. such as concerls, street dances. races, conlests/competitions, regattas, arts/crafts

displays, stil motion picture production. etc.):

6. Event Location (911 Address): 
7 

�; 
�''''W'"'" Anb-: 'ii:� ge73

from _______ _ 

from--------

1 

to _______ _ 

to 
--------



8 Onsite representatives during the event: 

��- !iiv� ��vWO� 
Name:

'i I\ 6�?-R.�� i) __ Cef Phone: __________ _ 

9. Please fill in below for each day with n the event 

Dat1(1l of Event: 112!!!!.:.

�Uri 1. i 1 \) A� 
I I _._ to_·_ _._to_._ _:_to_:_ 

Event: 

_I_I_ _:_to_:_ _:_to_:_ _:_to_: _ 

_J_I_ _:_ to_:_ _:_lo_:_ _:_to_: _ 

_J_I_ _:_ to_:_ _:_to_:_ _:_to_: _ 

_J_I_ _:_ to_:_ _:_to_:__ _:_to_: _ 

_ I_/ _ _ :_to_: _ _  :_to_: _ _ :_to_: _ 

_ I_I _ _ :_to_: _ _  :_to_: _ _ :_to_: _ 

_ I_I_ _:_to_:_ _:_to_:_ _._to_:_ 

Breakdown: 

_J_I_ _:_to_:_ _:_to_:_ _:_to_:_ 

10. Basis of estimated peak att endance (i.e tickets sold, historical attendance, etc.)

11. Number and type of auxniary vehicles/ eqlipment

Attendance 

Watercraft Aircraft Uliity Vehicles/Golf Carts __ Other: _____ _ 
12. Arr-/ special effects or pyrotechnics (i.e. explosives, hazardous materials, discharging weapons incendi.-y devices)? If yes,

please describe and Ust cootraclor oontad information.

Include date and time: 
_t_l _ _ :_to_. _ _ :_to_:_ 

13. Will transport vehicles be utilized? If so, please describe.

14. Number of staff/ volunteer: Uniform idenHfication: ____________ _ 

2 



REQUIRED ATTACHMENTS 

[J Site Plan (see checklist) 

Parking 
Number and locat,on of food vendors 
Number and local on of arts and craft vendors, ecncess ons ar.d/or sponsortpromoter(s) stands 
Street ClosuteSIBarricades/Detours 
Garbage Containers 

-c Parade/March:ng Route 
Event Headquarters 
Number and location of temporary signs/banners 

� Sound system(s) location 
Location of temporary structures, fences, grandstands, bandstands, judges stands, bleachers, hospitality tents, 

booths etc 
Main emergency vehicle access to sde 
Location of seamty and emergency vehicle parking on site 
CamiYal location QI any) 
Numberilocation of portable toilets 

0 Tentative Schedule of Events 

0 501(C) (3) Certificate of Exemption# __ 

0 Nonprofit articles of incorporation charter and nission statement 

0 Consent letter (event property): property owners on which special event location is held I not city owned 

0 Fire resistive ratilg certificates (tents, fabrics, etc.) 

0 Example of special event vendor permits provided 

D Special event certificate of insurance- city as 'additional insured" QI carnival, .rrcraft or watercraft rides are planned, 

need certificates from those vendors) 

list certificates required: _________________ _ 

D Alcohol Nability certificate of insurance- city as "additional insured• 

0 Alcohol license (oopy) 

0 Signed Conditions and Agreement Form 

SPECIAL EVENTS FEES 

All Special Event A�ion subminals m.ist incble deposit fee before dates can be S8Qll'ed. Submission of a Special Event 
AppUcalion does not guarantee authorization for the event In question. Each appication wil require review by the Special Event 
Review Convnittee, where specific requirements. conditions and/or modlicabons and addit10nal fees (security, waste, etc.) may be 
applied 

15 ARTICLE IV SPECIAL EVENT ORDINANCE: FEES 
Any private entity/ business(es) who are hold ng a fundion that impacts neighboring businesses/residents within the City limits 
and/or requires city services. 

D CLASS A: $300.00 per day (attendance: 1 001 and up per day) Permit FIiing D11dllne: 60 days prior to event 

D CLASS 8: $100.00 per day (attendance: 101 - 1,000 per day) Permit Flllng D11dllnI: 60 days prior to Ivtnt 

D CLASS C: $50.00 per day (attendance: 1- 100 per day w th limited mpact on traffic and parking- events such as Weddings, 

Fishing tournaments with less than 40 boats, etc.) Permit Fling D11dline: 30 days prior to event 
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Arrangements for police services are REQUIRED for fishing toumamenls wlh 70 boals or more. Fishing Tournaments and other 

large event organizers are required to arrange for auxiliary vehiclellrailer parking per accompanying guidelnes. 

THIS FORM IS INTENDED FOR RESERVATION PURPOSES ONLY ANO DOES NOT CONSTITUTE PERMISSION FOR 

USES DISALLOWED UNDER THE CITY OF CRESCENT CITY MUNICIPAL CODE. PERMISSION GRANTED FOR USE OF 

PUBLIC PROPERTY COVERS MUNICIPAL PARK AREAS AND OTHER AREAS WITHIN THE CITY LIMITS. IT DOES NOT 

INCLUDE PERMISSION TO CLOSE PUBLIC STREETS OR HINDER PRIVATE PROPERTY Organizer• are required to 

conlact the City of Crescent City 386-698-2525 ext 229 for pre-planning purposes. ORGANIZERS/APPLICANTS WILL BE 

NOTIFIED WITHIN 30 DAYS OF ANY COMMENTS THEY MAY HAVE PERTAINING TO THIS EVENT'S ANTICIPATED 

IMPACT WITHIN THE CITY LIMITS. 

Acceptlnce of your application should In no VWj be constNed n final approval or confirmation of your requnt. 

Sec. 511-145. Any person or organization granted permission shall be bound by al park/city rules and regulations and au 

applicable ordinances as fufly as though the same were inserted in this document, except lor such rules and regulations as 

may be waived by such document or lhe City Commission. 

Sec. 50-146. The person or persons to whom pennission for use of city property is issued shall be liable for any loss, damage 

or injury sustained by any person whatsoever by reason of the negligence cl the person or persons to whom such permission 

shall have been issued. Event liability insurance, naming the City of Crescent City as an additional insured, is required prior to 

pubic events. Event Nabilily insurance naming lhe City of Crescent City as an additional insured is also required if a private 

event is taking place that wil impacl lhe City and lhe use of City Services. 

ARTICLE V NOISE CONTROL Ste. 3G-101 - 3G-109: Permission for use of city property does not grant an automatic 

exemption to exceed maximum allowable noise levels. Complaints ol adverse effects upon lhe community or surrounding 

neighborhood may result in revoking permission for use of City property for this activity. 

Sec. 50-222. Indemnification/insurance: liquor liability insurance. 

(a) Prior to lhe issuance of a special event permit lhe appUcant(s) shall execute an indemniication form which provides
that the appNcant(s) agrees to hold harmless and indemnify the city, its officers, agents and employees against any
loss, damage, or expense Qnduding all costs and reasonable attorney's fees) suffered by the city for:
(1) Any breach of lhe terms cl the permit or any inaccuracy in or breach of any representation, warranty, or covenant

made by the applicant(s) to the city as an inducement to the granting of the permit. 
(2) Any claims, suits, actions, damages or cause of actions for any personal injury, loss of Hie or damages to personal

or real property sustained by reason of, result ol, or by presence ol the applicant on public property by 
applicant's agents, employees, invitee and/or any other persons. 

(b) At least seven days prior to the first day of any special event, the appficant shall furnish to the special events
coordinator proof of fiabHity insurance protection, ii an amount of not less than $1,000,000.00 per person for bodily
injury or death, $2,000,000.00 per occurrence for bodily injury or death and $500,000.00 per occurrence for properly
damage, naming the city as "addttional insured".

(c) If alcoholic beverages are to be dispensed, served, sold or distributed at an outdoor event, the applicant(s) shaD in
addition provide liquor liabHily insurance in the amount of $500,000.00 which shall name the city as additional insured.
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Special Events Vendor Requirements 

1. A 12 bll clear area must be maintained in front iJ each vendor site. This clear area wit alow for the passage of emergency
response vehicles. Asstn there is at least a 12 fool clearance for emergency vehicles to be able lo pass. Al streets must
remain open at all times. Make sure an apparatus can have a straight path and not have to zig zag around tents Barricades
can be used lo close traffic, but no permanent blocbges such as tents, vehicles, concession trailers, pools etc.

2. Temporary vendor tents andlor canopies of 200 square feet or less and YAtholA food preparation are exempt from fire 
retardant requirements. Tent stakes. guide ropes, etc. w1I be clearly marked wlh a visible warning, i.e. flag, barricade tape,
or protective cap. Protect rrom injuries by making sure there is some highly visible tape or protection cover over tent stakes

3. Temporary electrical cords and hoses wil not cross any street and where crossing sidewalks, wiH be protected and pose no
trip hazard. Al electric wHI be GFIC protected. NFPA 70. Make sure al cord connections are off the ground and protected by
GFCI. If they have a cord or hose crossi1g a sidev.111k. they need lo tape it down or cover with a carpel to prevent tnp
haZards If possible, run the cord overhead

4. A 44" accessible clear path maintained on an � sidewalks. FBC Ch.11. Sometimes vendors pHe boxes behind tar tent
Make sure the public has at least a 44" clear path on the sidewa•s

5. Generators will be located to the rear of a vendor space, have a lire extinguisher, and be sound deadened. Make sure the
generator has a muffler and well away from public and combustibles. Must have extinguisher Make sure the gas can is
stored in a safe place away from an ignition source

Food Vendors 
1. All food vendors must have a minimum of a 2A-1 0BC fire extinguisher currently certified and tagged by a licensed

extinguisher company (Tag showing inspection within 1 year of event date). Same as a regular inspection tag check.
2 . Vendors deep frying, in addition t o  the ABC extinguisher, must also have a K-Class extinguisher currently cel1ified and

tagged by a lcensed extinguisher company. In addition to the ABC they must have a K class. No K, no frying.
3. Temporary vendor tents or canopies used for cooking or assembly must be fire retardant certified in accordance with NFPA

101, Sec. 10.3.1. Check fire retardant label on the tent and on the side curtains.
4 . Concession trailers that are cooking food that produces grease laden vapors will also be required to have a hood and 

suppression system instaled in accordance with NAPA 96. If they want to cook meats inside a concession trailer, they must 
have a hood and suppression system No exceptions. 

5. The Department of Business and Professional Regulation wm inspect al vendors prior to opening for business. Ewnt staff 
will coordinate the overal inspection lime.

Exceptions: 
a. Non-profi1 organizations. The vendor must have a State of Florida Tax Exemptions Certificate issued in the name

of the vendor on site.
b. Vendors selling food items not prepared on site, i.e. pre-packaged. The exceptions a. and b are only for state

inspectors All vendors must comply with the city's special event requirements.
Vendor RV Camping 
1. Temporary camping with motor homes, 5th wheels, and travel trailers is permtted in coordination with the event staff. No

tent camping is allowed
2. Under NO circumstances will any gray or black water be dumped, except into a proper disposal facHity (Al this time, the City

<I Crescent City does not have a disposal fac4ity within the city) Unauthorized dumping will be met with stiff penalties and
expulsion from the event.

3. Parking of RV campers will insure that no driveway, street, parking lot is blocked, or obstructing traffic.
4. Campers wi1 be locked when not occupied.
5. Permission to connect to utilities will only be authorized by event staff.
6. A placard issued by the event staff wift identify vender RVs
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City of Crescent City 

Indemnification & Hold Harmless Agreement 

The BUSINESS and/or INDIVIDAUL agrees to indemnify and hold the City and its officers, agents, and 
employees harmless from any and aB liability, damages, actions, claims, demands, expenses, judgments, 
fees and costs of whatever kind or character, arising from, by reason of in connection with the use of the 
facilities described herein. It is the intention of the BUSINESS and/or INDIVIDUAL that the CITY and tts 
officers, agents, and employees shall not be liable or in any way responsible for injury, damage, liability, 
loss or expense resulting to the user and those it brings onto the premises due to accidents, mishaps, 
misconduct, negligence or injuries either in person or property. 

The BUSINESS and/or INDIVOUAL expressly assume full responsibility for any and aH damages or injuries 
which may result to any person or property by reason of or in connection with the use of facilities pursuant 
to this agreement, and agrees to pay the CITY for all damages caused to the facilities resulting from the 
user's activities hereunder. 

The BUSINESS and/or INDIVIDUAL represents that its activities pursuant to this agreement will be 
supervised by adequately trained personnel, and that user will observe, and cause the participants in the 
activity to observe, all safety rules for the facility and the activity. The BUSINESS and/or INDIVIDUAL 
ackn ed e that the TY has no and will not provide supervision during the activity. 

'tJ\ � f! I) A L1, O cJ �
Signature of Applicant Name of Facility being used 

Sfi�AiU K�vt0v�<�1 Ll-11-2.4 
Print Name of Applicant Date of Use 

Slate of pL_ County of PuSJJ \W\

The oregoing application is 
1

acknowledged before me thJs _ � day of Qd-obt2- , 2oei_, by 
b 't. 1))0 m , who is_personally known to me, or who has/have produced 

_________ ,as identification. 

NOTARY SEAL 

KAREN J HAYES 
MY COMMISSION# HH 330055 

EXPIRES: Mardi 6, 2027 
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EMERGENCY SERVICES 

SPECIAL EVENTS/ FIRE WATCH 

Company or Organization: _____________________________ _ 

911 Address of Event: ______________________________ _

Contact Person: ____________________ Phone: __________ _

Email Address: ________________________________ _ 

Start Date of Event: ___________ _ End Date of Event: _____________ _ 

Start Time of Event: ________ + 1 hr Travel End Time of Event: __________ + 1 hr Travel 

Owner of Property: _____________ _ Signature/Date: ____________ _

Our crew that works this event will be contacting this person on-site, please make sure this is the person who will be at the event. 

Contact Person: Phone: 

Description Actual & Travel Time Min. Fee Total Fee 

Special Event Ambulance 
(2 people) Non-Fire, ALS $105.00 per hour (minimum 2 

medical, Transport hours) 
capable 

Special Event Fire Truck 
(2 people) Non-Medical $105.00 per hour (minimum 2 

BLS medical, No hours) 
Transport capability 

Special Event Utility truck 
(1 Person) $80.00 per hour (minimum 2 

Non-Fire, ALS medical, hours) 
No Transport Capability 

Comments:-----------------------------------

(Revised 01/22) 

410 South SR 19• Palatka, FL 32177 • Phone (386) 312-2207 • FAX (386) 326-2795 



SPECIAL EVENTS AGREEMENT 

The Special Events / Fire Watch form will be completed at least 10 days prior to the event. An 
estimate of the cost will be made based upon the number of the hours of the event. Once the 
estimated hours are determined, including the one hour prior to the event and one hour after 
the event, payment should be made at least 7 days prior to the event. 

NOTE: The Final Cost will be based upon the actual number of hours in which the unit was 
committed. Any balances due will be billed to the sponsor. Any overpayments will be refunded 
based upon current policy or credited to the future events based up the request of the sponsor. 

** A minimum of two (2) hours will be billed for all special events. Events must be cancelled at 
least eight (8) hours prior to the event or minimum hours will be billed. 

I have read and understand this agreement and wish to schedule Emergency Services Coverage 
for my event. 

Signature of Person Requesting Coverage Date 

Billing Information if Different from the Front of this document: 

Name: ______________________________ _ 

Address: _____________________________ _ 

City: _____________ State: ____ Zip Code: _______ _ 



(d) Nothing in th s section shall be construed to effect in any way the city's nghts, privileges and invnunities as set bth in

F.S. § 76828.

(Ord. No. 10-34 l(Exh 1), 12-9-2010)

The appllcant(s) agrftl to hold harmleu and Indemnify the City of Crescent City, its officers, agents and employtn 

against any 1011, damage, or expense �ncludlng all costs and reasonable attorney's fees) suffered by the City of 

Crescent City for: 1.) Any breach of the terms of the pennH or any inaccuracy in or breach of any representation, warranty, or 

covenant made by the applicant(s) to Ile City of Crescent City as an inducement to the granting of the permit. 

2.) Any claims. sui1s, actions, damages, or cause of actions for any personal inJUry, loss of life, or damages to personal or 

real property sustained by reason of, result of. or by presence of the applicant(s) on public property by applicant's agents, 

employees. invitee, andior any other persons. 

CERTIFICATION: I HAVE READ AND UNDERSTAND THE ABOVE CONDITIONS UNDER WHICH THE CITY OF CRESCENT CITY HAS 

GRANTED PERMISSION FOR USE OF THE AREA DEFINED ON PAGE ONE OF THIS APPLICATION FOR THE PURPOSE STATED 

HEREIN, AND AGREE TO BE BOUND BY SAME. 

Signature of Applicant Dale 

State of ________ County of _______ _ 

The foregoing app�cation is acknowledged before me this day of ___ _. 20 __ , by 

___________ _. who is personally known to me, or who has/have produced 
__________ as identification. 

NOTARY SEAL 

Signature of Notary Public, State of 

APPLICATION APPROVED 

t/�J /D-(t/-2dt.y 
Datt 

Sheriff's Department 
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ARPA FUNDS EXPENDITURES 

American Recue Plan Act [ARPA] $768,810.00 

Projects 

Prospect St. Water Main Replacement $204,632.80 

South Main St. Water Main Replacement $99,276.12 

Fire Hydrants - Purchases, Refurbishment and Parts $55,287.85 

Roof Work on 111 N. Summit St. $27,087.50 

3 Bananas Parking Lot Grading/Milling $5,000.00 

Feasibility Study for New Ambulance Building $12,500.00 

Design Survey for Crescent City Fire Dept. $6,300.00 

Masonic Lodge Project $40,000.00 

Middle School Feasibility Study $120,000.00 Approved at Sept. 30, 2024 Commission Meeting 

Middle School Title Search $3,000.00 Approved at Sept. 30, 2024 Commission Meeting 

Project Expenditures $573,084.27 

Remaining ARPA Balance 

Potential ARPA Fund Projects 

North Tower Water Main Improvements Design 

Grove/Lake Argenta/2nd Ave Water Main Improvements Design 

Cherry St. Sewer Extension Design 

Total Potential ARPA Fund Projects 

Remaining ARPA Balance After Potential Projects 

$195,725.73 

$88,100.00 

$31,100.00 

$43,300.00 

$162,500.00 

$33,225.73 
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August 29, 2024 

MITTAUER 
&ASSOCIATES, INC. 

CONSULTING ENGINEERS & 

PR □ JECT F"UNOING SPECIAL.ISTS 

Mr. Charles Rudd, City Manager 
City of Crescent City 
3 N. Summit Street 
Crescent City, FL 32112 

RE: Engineering Services Agreement 
Cherry Street Sewer Extensions 
City of Crescent City, Florida 
Mittauer & Associates, Inc. Project No. 9318-00-0 

Dear Mr. Rudd: 

5BD•1 WELL■ ROAD 

ORANGE PARK, F'L 320'73 

PHONE: 19041 27S•DD3D 

F"AX: (9D41 2'7S•DS4D 

WWW.MITTAUER.COM 

We are pleased to present the following proposal for Engineering Services to prepare construction 
drawings and support the City during the design and permitting phases of the subject project. 
Mittauer & Associates, Inc., hereinafter referred to as the Engineer, proposes to provide services as 
described in the Scope of Services to the City of Crescent City, Florida, the Client, for the fees 
stipulated hereafter. 

SCOPE OF SERVICES 

The scope of work generally includes a single 8-inch sewer system extension from the City's existing 
wastewater collection system to include: 

a) l, 700 lineal feet of gravity sewer improvements along Cherry Street from CR 308.

The design intent is to construct gravity sewer piping along these limits from the City's existing 
collection system along CR 308. The City could coordinate with existing parcel owners that have 
onsite sewage disposal systems (i.e., septic tanks and drainfields) and include connections as part 
of the project, or require them to connect within a specified amount of time as prescribed in Florida 
Statute 381.00655. Based on recent bid pricing, a planning-level value of $400 per lineal foot of 
gravity-sewer piping with associated roadway restoration results in a construction budget of 
approximately $680,000. 

Budgeting does not currently include on-site sewer hook-ups with associated septic tank 
abandonment. 



City of Crescent City, Florida 
Engineering Services Agreement 
August 29, 2024 
Page 2 

The engineering scope of work is more specifically outlined in the following subsections. 

Al. BASIC ENGINEERING SERVICES - DESIGN SERVICES 

I . Complete preliminary engineering analysis following topographic surveying with associated 
summary technical memorandum outlining the proposed improvement approach. 

2. Preparation of plans and specifications for the following:

A. Construction of sewer improvements along the limits outlined in the Scope of
Services. The proposed improvements will include construction of new gravity
sewer system with new service laterals to existing and future customers within the
project corridor. All parcels will be stubbed at least one service, and additional
services may be planned. The existing water main and water services would remain.

2. Preparation of an Engineer's Opinion of Probable Construction Cost.

3. Provide the Client with three (3) copies of final plans and specifications.

A2. BASIC ENGINEERING SERVICES - BIDDING SERVICES [NOT INCLUDED)
To be addressed as part of construction funding requests.

1. The Engineer shall assist the Client in advertising the project for construction bids, based
upon award to a single contractor, by preparing an advertisement for bids; selling bid
documents to prospective bidders; maintaining a record of prospective bidders to whom
Bidding Documents have been issued; issuing addenda as appropriate to clarify, correct, or
change the bid documents; and preparing a tabulation of bids.

A3. BASIC ENGINEERING SERVICES - CONSTRUCTION ADMINISTRATION

SERVICES [NOT INCLUDED)
To be addressed as part of construction funding requests.

1. The Engineer shall provide standard Engineering Construction Administration Services,
including the preparation of construction contract documents; attending a preconstruction
conference; reviewing the Contractor's material shop drawings; m�g periodic visits to the
site to observe the progress of the various aspects of the Contractor's work; review and
approval of the Contractor's applications for payment; processing change orders, ifrequired;
reviewing the Contractor's completion documents and as-built drawings; and performing a
final inspection of the work.



City of Crescent City, Florida 
Engineering Services Agreement 
August 29, 2024 
Page 3 

B. PART-TIME PROJECT REPRESENTATIVE SERVICES INOT INCLUDED)
To be addressed as part of construction fonding requests.

1. The Engineer shall provide the services of a part-time Resident Project Representative (RPR)
by making weekly on-site visits during the construction of the project to monitor progress,
review construction activities, and coordinate with the general contractor and Client.

C. ADDITIONAL ENGINEERING SERVICES

1. Provide on-site, above-ground field topographic survey information at the immediate area
of improvements as necessary for the preparation of construction drawings and preparation
of the permit applications. As it relates to subsurface utilities, the Engineer shall perform a
Quality Level C Investigation in accordance with ASCE 38-02, Standard Guideline for the
Collection and Depiction of Existing Subsurface Utility Data.

2. It is the Engineer's understanding that a developer and/or private property owner is
coordinating the improvements with the City. The Engineer will work with the private
property owner's to obtain boundary surveying information for their parcels.

3. Regulatory permitting assistance to include:

a. Preparation of a Florida Department of Environmental Protection (FDEP)
Notification/Application for Constructing a Domestic Wastewater
Collection/Transmission System.

4. The Engineer shall obtain geotechnical soil data consisting of soil borings along the project's
gravity sewer piping routing and submersible pump station location. This work does not
include specialized field investigations such as ground penetrating radar ( GPR) or specialized
studies.

ITEMS FURNISHED BY CLIENT AT NO EXPENSE TO THE ENGINEER 

The Client shall provide copies of all available Client records as may be required for the Engineer 
to complete these services. The Client shall provide all regulatory agency permit application fees. 
Should land acquisition or easements be required for this project, the Client shall provide services 

that may be required such as property appraisals, legal surveys, easements, title searches, zoning 
changes, attorney fees, and recording fees. 



City of Crescent City, Florida 
Engineering Services Agreement 
August 29, 2024 
Page4 

EXCLUSIONS 

The Engineer's scope of services does not include advertising cost, the preparation of landscape 
plans, traffic studies, fire pump design, fire flow testing, zoning related tasks, wetlands surveys, 
wetlands permitting and/or wetland mitigation, flood plain permitting and/or flood plain mitigation, 
tree surveys, easement surveys, or value engineering. 

PURSUANT TO FLORIDA STATUTES, SECTION 558.0035, 

AN INDIVIDUAL EMPLOYEE OR AGENT MAY NOT BE 

HELD INDIVIDUALLY LIABLE FOR NEGLIGENCE. 

SCHEDULE OF FEES 

The Engineer shall be paid the following lump sum fees: 

Item o:.:__:�n 

Al Basic Enlrineerin2 Services - Desim Services 

A2 Basic Enlrineerin2 Services - Biddimt Services 

A3 Basic Enlrineerin2 Services - Construction Administration 

B Part-time Proiect Reoresentative Services 

C Additional Enlrineering Services 

1 Topographic Surveying 

2 Boundary SurveyinJ;!; 

3 Re1rulatorv Permitting Assistance 

4 Geotechnical Investigation 

TOTAL 

Fee 

$25,000 

Not Included" 

Not IncludedA 

Not IncludedA 

$7 800 

Not Included 

$3,000 

$7,500 

$43,300 

Separate authorization will be addressed when funding is known and project is approved 

for bidding and contractor procurement. 

Invoices for services in progress are prepared monthly and are due in accordance with Florida 

Statute 218, The Local Government Prompt Payment Act. Payments which are not received in 

accordance herewith are subject to late fees as outlined in the Act as well as collection fees and 

may cause the Engineer to stop work on the Client's projects. The fees listed above do not 

include state sales tax, federal sales tax or value added tax (VAT), should they be required by 

law. 



City of Crescent City, Florida 
Engineering Services Agreement 
August 29, 2024 
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ACCEPTANCE 

Acceptance of this proposal may be indicated by the signature of a duly authorized official of the 
Client in the space provided below. One signed copy of this proposal returned to the Engineer 
shall serve as Notice-to-Proceed. Should this proposal not be accepted within a period of thirty 
(30) days, it shall become null and void.

Thank you for giving us the opportunity to serve the City of Crescent City. 

Accepted by: 
City of Crescent City, Florida 

r, P.E. By: ___________ _ 
President Charles Rudd, City Manager 

JAM/JRS/pj Date: _____________ _ 



August 29, 2024 

Ml I IALJER 
&ASSOCIATES, INC. 

CONSULTING ENGINEE�S & 

F'ROJECT FUNOIN13 SPECIALISTS 

Mr. Charles Rudd, City Manager 
City of Crescent City 
3 N. Summit Street 
Crescent City, FL 32112 

RE: Engineering Services Agreement 
North Tower Water Main Improvements 
City of Crescent City, Florida 
Mittauer & Associates, Inc. Project No. 9318-00-0 

Dear Mr. Rudd: 

1989•202 GINEERING 

C£llfNC£ 

SBD-1 WELLS ROAD 

ORANGE PARK, FL 32D'73 

PHONE: (9D41 2'7B-DD3D 

FAX: (9D4) 27B·DB4D 

WWW.MITTAUER.COM 

We are pleased to present the following proposal for Engineering Services to prepare construction 
drawings and support the City during the design and permitting phases of the subject project. 
Mittauer & Associates, Inc., hereinafter referred to as the Engineer, proposes to provide services as 
described in the Scope of Services to the City of Crescent City, Florida, the Client, for the fees 
stipulated hereafter. 

SCOPE OF SERVICES 

The scope of work generally includes the replacement or extensions of water mains from the City's 
existing water distribution system include: 

a) 12-inch water main along Walnut Street from the North Water Tower to Oakwood
Street. The design intent is to develop a 12-inch backbone along Walnut street to
eventually loop east and west to the City's other water main improvements to
enhance fire flow delivery capabilities.

b) 8-inch water main along Oakwood Street from Walnut Street to Citron Avenue.

The design intent is to extend water mains along these limits, connect all parcels along the route to 
the new water main, and abandon the existing system in place. The total project length is 
approximately 2,800 lineal feet. Based on recent bid pricing for the City's water main improvement 
projects, a planning-level value of $325 per lineal foot of piping results in a construction budget of 
approximately $910,000. 

The engineering scope of work is more specifically outlined in the following subsections. 



City of Crescent City, Florida 
Engineering Services Agreement 
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Al. BASIC ENGINEERING SERVICES - DESIGN SERVICES 

1. Update the City's system-wide hydraulic planning model for the proposed improvements
with associated summary technical memorandum.

2. Preparation of plans and specifications for the following:

A. Construction of water main improvements along the limits outlined in the Scope of
Services. The proposed improvements will include construction of new water mains
to replace the existing system, with new water services to existing customers within
the project corridor. The existing water main and water services will be abandoned
in place.

2. Preparation of an Engineer's Opinion of Probable Construction Cost.

3. Provide the Client with three (3) copies of final plans and specifications.

A2. BASIC ENGINEERING SERVICES - BIDDING SERVICES (NOT INCLUDED)
To be addressed as part of construction fonding requests.

1. The Engineer shall assist the Client in advertising the project for construction bids, based
upon award to a single contractor, by preparing an advertisement for bids; selling bid
documents to prospective bidders; maintaining a record of prospective bidders to whom
Bidding Documents have been issued; issuing addenda as appropriate to clarify, correct, or
change the bid documents; and preparing a tabulation of bids.

AJ. BASIC ENGINEERING SERVICES - CONSTRUCTION ADMINISTRATION

SERVICES [NOT INCLUDED)
To be addressed as part of construction fonding requests.

1. The Engineer shall provide standard Engineering Construction Administration Services,
including the preparation of construction contract documents; attending a preconstruction
conference; reviewing the Contractor's material shop drawings; making periodic visits to the
site to observe the progress of the various aspects of the Contractor's work; review and
approval of the Contractor's applications for payment; processing change orders, ifrequired;
reviewing the Contractor's completion documents and as-built drawings; and performing a
final inspection of the work.



City of Crescent City, Florida 
Engineering Services Agreement 
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B. PART-TIME PROJECT REPRESENTATIVE SERVICES I NOT INCLUDED)
To be addressed as part of construction funding requests. 

l. The Engineer shall provide the services ofa part-time Resident Project Representative (RPR)
by making weekly on-site visits during the construction of the project to monitor progress,
review construction activities, and coordinate with the general contractor and Client.

C. ADDITIONAL ENGINEERING SERVICES

1. Provide on-site, above-ground field topographic survey information at the immediate area
of improvements as necessary for the preparation of construction drawings and preparation
of the permit applications. As it relates to subsurface utilities, the Engineer shall perform a
Quality Level C Investigation in accordance with ASCE 38-02, Standard Guideline for the
Collection and Depiction of Existing Subsurface Utility Data.

2. Regulatory permitting assistance to include:

a. Preparation of a Florida Department of Environmental Protection (FDEP)
Application for a Specific Permit to Construct PWS Components.

3. The Engineer shall obtain limited geotechnical soil data consisting of soil borings within the
limits for the main routing of the project. This work does not include specialized field
investigations such as ground penetrating radar (GPR) or specialized studies.

ITEMS FURNISHED BY CLIENT AT NO EXPENSE TO THE ENGINEER 

The Client shall provide copies of all available Client records as may be required for the Engineer 
to complete these services. The Client shall provide all regulatory agency permit application fees. 
Should land acquisition or easements be required for this project, the Client shall provide services 
that may be required such as property appraisals, legal surveys, easements, title searches, zoning 
changes, attorney fees, and recording fees. 

EXCLUSIONS 

The Engineer's scope of services does not include advertising cost, the preparation of landscape 
plans, traffic studies, fire pump design, fire flow testing, zoning related tasks, wetlands surveys, 
wetlands permitting and/or wetland mitigation, flood plain permitting and/or flood plain mitigation, 
tree surveys, boundary or easement surveys, or value engineering. 



City of Crescent City, Florida 
Engineering Services Agreement 
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PURSUANT TO FLORIDA STATUTES, SECTION 558.0035, 

AN INDIVIDUAL EMPLOYEE OR AGENT MAY NOT BE 

HELD INDIVIDUALLY LIABLE FOR NEGLIGENCE. 

SCHEDULE OF FEES 

The Engineer shall be paid the following lump sum fees: 

Item 

Al 

A2 

A3 

B 

C 

A 

Descrlutfon Fee 

Basic Ernrineering Services - Desifill Services $65,000 

Basic Ene:ineering Services - Bidding Services Not Included" 

Basic Encineerine: Services - Construction Administration Not Included" 

Part-time Proiect Reoresentative Services Not Included" 

Additional Engineering Services 

1 Tooograohic Survevine: $12.600 

2 Refilllatorv Permitting Assistance $3 000 

3 Geotechnical Investigation $7 500 

TOTAL $88,100 

Separate authorization will be addressed when funding is known and project is approved 

for bidding and contractor procurement. 

Invoices for services in progress are prepared monthly and are due in accordance with Florida 

Statute 218, The Local Government Prompt Payment Act. Payments which are not received in 

accordance herewith are subject to late fees as outlined in the Act as well as collection fees and 

may cause the Engineer to stop work on the Client's projects. The fees listed above do not 

include state sales tax, federal sales tax or value added tax (VAT), should they be required by 

law. 



City of Crescent City, Florida 
Engineering Services Agreement 
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ACCEPTANCE 

Acceptance of this proposal may be indicated by the signature of a duly authorized official of the 
Client in the space provided below. One signed copy of this proposal returned to the Engineer 
shall serve as Notice-to-Proceed. Should this proposal not be accepted within a period of thirty 
(30) days, it shall become null and void.

Thank you for giving us the opportunity to serve the City of Crescent City.

President 

JAM/JRS/pj 

Accepted by: 
City of Crescent City, Florida 

By: ___________ _ 
Charles Rudd, City Manager 

Date: _____________ _ 



MITTAUER 
&ASSOC/ATES, INC.

CONSULTING ENGINEERS & 

PROJECT F"UNOING SPECIALISTS l989-2D2 
GINEERING 

CEllEHCE 

August 29, 2024 

SBD· 1 WELLS ROAD 

ORANGE PARK, F"L 32073 

PHONE: (904) 27B•D030 

F"AX: 19041 278·0840 

WWW.MITTAUER.COM 

Mr. Charles Rudd, City Manager 
City of Crescent City 
3 N. Summit Street 
Crescent City, FL 32112 

RE: Engineering Services Agreement 
Lake Argenta Water Main Improvements 
City of Crescent City, Florida 
Mittauer & Associates, Inc. Project No. 9318-00-0 

Dear Mr. Rudd: 

We are pleased to present the following proposal for Engineering Services to prepare construction 
drawings and support the City during the design and permitting phases of the subject project. 
Mittauer & Associates, Inc., hereinafter referred to as the Engineer, proposes to provide services as 
described in the Scope of Services to the City of Crescent City, Florida, the Client, for the fees 
stipulated hereafter. 

SCOPE OF SERVICES 

The scope of work generally includes the replacement or extensions of water mains from the City's 
existing water distribution system include: 

a) 6-inch water main along 2nd Avenue from Center Street to Lake Argenta Drive.

b) 4-inch water main along Lake Argenta Drive from 2nd Avenue to Grove Avenue.

c) 6-inch water main along Grove Avenue from Lake Argenta Drive to Center Street.

The design intent is to extend water mains along these limits, connect all parcels along the route to 
the new water main, and abandon the existing system in place. The total project length is 
approximately 1,800 lineal feet. Due to the limited development in the right of way, a planning-level 
value of $150 per lineal foot of piping results in a construction budget of approximately $270,000. 
This budget does not include full-depth pavement construction through the construction limits. 
Additional funding should be budgeted if asphalt paving replacement is desired. 

The engineering scope of work is more specifically outlined in the following subsections. 
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Al. BASIC ENGINEERING SERVICES - DESIGN SERVICES 

1. Update the City's system-wide hydraulic planning model for the proposed improvements
with associated summary technical memorandum.

2. Preparation of plans and specifications for the following:

A. Construction of water main improvements along the limits outlined in the Scope of
Services. The proposed improvements will include construction of new water mains
to replace the existing system, with new water services to existing customers within
the project corridor. The existing water main and water services will be abandoned
in place.

2. Preparation of an Engineer's Opinion of Probable Construction Cost.

3. Provide the Client with three (3) copies of final plans and specifications.

Al. BASIC ENGINEERING SERVICES - BIDDING SERVICES (NOT INCLUDED!
To be addressed as part of construction funding requests.

I. The Engineer shall assist the Client in advertising the project for construction bids, based
upon award to a single contractor, by preparing an advertisement for bids; selling bid
documents to prospective bidders; maintaining a record of prospective bidders to whom
Bidding Documents have been issued; issuing addenda as appropriate to clarify, correct, or
change the bid documents; and preparing a tabulation of bids.

A3. BASIC ENGINEERING SERVICES - CONSTRUCTION ADMINISTRATION

SERVICES [NOT INCLUDED!
To be addressed as part of construction funding requests.

l . The Engineer shall provide standard Engineering Construction Administration Services,
including the preparation of construction contract documents; attending a preconstruction
conference; reviewing the Contractor's material shop drawings; making periodic visits to the
site to observe the progress of the various aspects of the Contractor's work; review and
approval of the Contractor's applications for payment; processing change orders, if required;
reviewing the Contractor's completion documents and as-built drawings; and performing a
final inspection of the work.
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B. PART-TIME PROJECT REPRESENTATIVE SERVICES INOT INCLUDED I
To be addressed as part of construction funding requests.

1. The Engineer shall provide the services of a part-time Resident Project Representative (RPR)
by making weekly on-site visits during the construction of the project to monitor progress,
review construction activities, and coordinate with the general contractor and Client.

C. ADDITIONAL ENGINEERING SERVICES

1. Provide on-site, above-ground field topographic survey information at the immediate area
of improvements as necessary for the preparation of construction drawings and preparation
of the permit applications. As it relates to subsurface utilities, the Engineer shall perform a
Quality Level C Investigation in accordance with ASCE 38-02, Standard Guideline for the
Collection and Depiction of Existing Subsurface Utility Data.

2. Regulatory permitting assistance to include:

a. Preparation of a Florida Department of Environmental Protection (FDEP)
Application for a Specific Permit to Construct PWS Components.

ITEMS FURNISHED BY CLIENT AT NO EXPENSE TO THE ENGINEER 

The Client shall provide copies of all available Client records as may be required for the Engineer 
to complete these services. The Client shall provide all regulatory agency permit application fees. 
Should land acquisition or easements be required for this project, the Client shall provide services 
that may be required such as property appraisals, legal surveys, easements, title searches, zoning 
changes, attorney fees, and recording fees. 

EXCLUSIONS 

The Engineer's scope of services does not include: geotechnical investigations, advertising cost, the 
preparation of landscape plans, traffic studies, fire pump design, fire flow testing, zoning related 
tasks, wetlands surveys, wetlands permitting and/or wetland mitigation, flood plain permitting and/or 
flood plain mitigation, tree surveys, boundary or easement surveys, or value engineering. 
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PURSUANT TO FLORIDA STATUTES, SECTION 558.0035, 

AN INDIVIDUAL EMPLOYEE OR AGENT MAY NOT BE 

HELD INDIVIDUALLY LIABLE FOR NEGLIGENCE. 

SCHEDULE OF FEES 

The Engineer shall be paid the following lump sum fees: 

Item 

Al 

A2 

A3 

B 

C 

I\ 

!.. - tlon Fee 

Basic Engineering Services - Desiim Services $20,000 

Basic Enmneering Services - Biddine: Services Not Included" 

Basic Engineering Services - Construction Administration Not Included" 

Part-time Proiect Representative Services Not Included" 

Additional Engineering Services 

1 Topographic Surveving $8.100 

2 Reirulatorv Permitting Assistance $3,000 

3 Geotechnical Investigation Not Included 

TOTAL $31,100 

Separate authorization will be addressed when funding is known and project is approved 

for bidding and contractor procurement. 

Invoices for services in progress are prepared monthly and are due in accordance with Florida 

Statute 218, The Local Government Prompt Payment Act. Payments which are not received in 

accordance herewith are subject to late fees as outlined in the Act as well as collection fees and 

may cause the Engineer to stop work on the Client's projects. The fees listed above do not 

include state sales tax, federal sales tax or value added tax (VAT), should they be required by 

law. 
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ACCEPTANCE 

Acceptance of this proposal may be indicated by the signature of a duly authorized official of the 
Client in the space provided below. One signed copy of this proposal returned to the Engineer 
shall serve as Notice-to-Proceed. Should this proposal not be accepted within a period of thirty 
(30) days, it shall become null and void.

Thank you for giving us the opportunity to serve the City of Crescent City.

Sincerely, ----
tes, Inc. 

Joseph A. Mittauer, P .E. ----­
President 

JAM/JRS/pj 

Accepted by: 
City of Crescent City, Florida 

By: ___________ _ 
Charles Rudd, City Manager 

Date: _____________ _ 



September 23, 2024 

MIi IAUER 
&ASSOCIATES, INC. 

CONSULTING ENGINEERS & 

PROJECT FUNDING SPECIALISTS 

Mr. Charles Rudd, City Manager 
City of Crescent City 
3 N. Summit Street 
Crescent City, FL 32112 

RE: Engineering Services Agreement 
Lake Street Water Main Improvements 
City of Crescent City, Florida 
Mittauer & Associates, Inc. Project No. 9318-00-0 

Dear Mr. Rudd: 

1989•202 
INURING 

CElLENC[ 

SS0· 1 WELLS ROAD 

ORANGE PARK, F"L 32073 

PHONE: (9041 Z7B•0030 

F"AX: (9041 27B-0840 

WWW,MITTAUEA,COM 

We are pleased to present the following proposal for Engineering Services to prepare construction 
drawings and support the City during the design and permitting phases of the subject project. 
Mittauer & Associates, Inc., hereinafter referred to as the Engineer, proposes to provide services as 
described in the Scope of Services to the City of Crescent City, Florida, the Client, for the fees 
stipulated hereafter. 

SCOPE OF SERVICES 

The scope of work generally includes the replacement or extensions of water mains from the City's 
existing water distribution system include: 

a) 8-inch water main along Lake Street from Palm Avenue to Central Avenue.

b) 8-inch water main along Palm A venue to Park Street or Prospect Street.

The design intent is to extend water mains along these limits, connect all parcels along the route to 
the new water main, and abandon the existing system in place. The total project length is 
approximately 4, 700 lineal feet. Based on recent bid pricing for the City's water main improvement 
projects, a planning-level value of$325 per lineal foot of piping results in a construction budget of 
approximately $1,530,000. 
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The engineering scope of work is more specifically outlined in the following subsections. 

Al. BASIC ENGINEERING SERVICES - DESIGN SERVICES 

1. Update the City's system-wide hydraulic planning model for the proposed improvements
with associated summary technical memorandum.

2. Preparation of plans and specifications for the following:

A. Construction of water main improvements along the limits outlined in the Scope of
Services. The proposed improvements will include construction of new water mains
to replace the existing system, with new water services to existing customers within
the project corridor. The existing water main and water services will be abandoned
in place.

2. Preparation of an Engineer's Opinion of Probable Construction Cost.

3. Provide the Client with three (3) copies of final plans and specifications.

Al. BASIC ENGINEERING SERVICES - BIDDING SERVICES INOT INCLUDED)
To be addressed as part of construction funding requests.

I. The Engineer shall assist the Client in advertising the project for construction bids, based
upon award to a single contractor, by preparing an advertisement for bids; selling bid
documents to prospective bidders; maintaining a record of prospective bidders to whom
Bidding Documents have been issued; issuing addenda as appropriate to clarify, correct, or
change the bid documents; and preparing a tabulation of bids.

A3. BASIC ENGINEERING SERVICES - CONSTRUCTION ADMINISTRATION
SERVICES [NOT INCLUDED)
To be addressed as part of construction funding requests.

1. The Engineer shall provide standard Engineering Construction Administration Services,
including the preparation of construction contract documents; attending a preconstruction
conference; reviewing the Contractor's material shop drawings; making periodic visits to the
site to observe the progress of the various aspects of the Contractor's work; review and
approval of the Contractor's applications for payment; processing change orders, if required;
reviewing the Contractor's completion documents and as-built drawings; and performing a
final inspection of the work.
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B. PART-TIME PROJECT REPRESENTATIVE SERVICES INOT INCLUDEDI
To be addressed as part of construction funding requests.

1. The Engineer shall provide the services of a part-time Resident Project Representative (RPR)
by making weekly on-site visits during the construction of the project to monitor progress,
review construction activities, and coordinate with the general contractor and Client.

C. ADDITIONAL ENGINEERING SERVICES

1. Provide on-site, above-ground field topographic survey information at the immediate area
of improvements as necessary for the preparation of construction drawings and preparation
of the permit applications. As it relates to subsurface utilities, the Engineer shall perform a
Quality Level C Investigation in accordance with ASCE 38-02, Standard Guideline for the
Collection and Depiction of Existing Subsurface Utility Data.

2. Regulatory permitting assistance to include:

a. Preparation of a Florida Department of Environmental Protection (FDEP)
Application for a Specific Permit to Construct PWS Components.

3. The Engineer shall obtain limited geotechnical soil data consisting of soil borings within the
limits for the main routing of the project. This work does not include specialized field
investigations such as ground penetrating radar (GPR) or specialized studies.

ITEMS FURNISHED BY CLIENT AT NO EXPENSE TO THE ENGINEER 

The Client shall provide copies of all available Client records as may be required for the Engineer 
to complete these services. The Client shall provide all regulatory agency permit application fees. 
Should land acquisition or easements be required for this project, the Client shall provide services 
that may be required such as property appraisals, legal surveys, easements, title searches, zoning 
changes, attorney fees, and recording fees. 

EXCLUSIONS 

The Engineer's scope of services does not include advertising cost, the preparation of landscape 
plans, traffic studies, fire pump design, fire flow testing, zoning related tasks, wetlands surveys, 
wetlands permitting and/or wetland mitigation, flood plain permitting and/or flood plain mitigation, 
tree surveys, boundary or easement surveys, or value engineering. 
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PURSUANT TO FLORIDA STATUTES, SECTION 558.0035, 

AN INDIVIDUAL EMPLOYEE OR AGENT MAY NOT BE 

HELD INDIVIDUALLY LIABLE FOR NEGLIGENCE. 

SCHEDULE OF FEES 

The Engineer shall be paid the following lump sum fees: 

Item ?" " • don

Al Basic Enmneering Services - Desim Services 

A2 Basic Engineering Services - Bidding Services 

A3 Basic Enlrineerimr Services - Construction Administration 

B Part-time Proiect Renresentative Services 

C Additional Enmneering Services 

I Tovv�auhic Surveying 

2 ReITTilatorv Permitting Assistance 

3 Geotechnical Investigation 

TOTAL 

Pee 

$104,000 

Not Included" 

Not Included" 

Not Included" 

$21.000 

$3.000 

$7,500 

$135,500 
I\ Separate authorization will be addressed when funding is known and project is approved 

for bidding and contractor procurement. 

Invoices for services in progress are prepared monthly and are due in accordance with Florida 

Statute 218, The Local Government Prompt Payment Act. Payments which are not received in 

accordance herewith are subject to late fees as outlined in the Act as well as collection fees and 

may cause the Engineer to stop work on the Client's projects. The fees listed above do not 

include state sales tax, federal sales tax or value added tax (VAT), should they be required by 

law. 
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ACCEPTANCE 

Acceptance of this proposal may be indicated by the signature of a duly authorized official of the 
Client in the space provided below. One signed copy of this proposal returned to the Engineer 
shall serve as Notice-to-Proceed. Should this proposal not be accepted within a period of thirty 
(30) days, it shall become null and void.

Thank you for giving us the opportunity to serve the City of Crescent City.

Joseph A. Mittauer, P.E. 
President 

JAM/JRS/pj 

Accepted by: 
City of Crescent City, Florida 

By: ___________ _ 
Charles Rudd, City Manager 

Date: ____________ _ 



September 23, 2024 

Ml I fAUER 
&ASSOC/ATES, /NC. 

CONSULTING ENGINEERS & 

PROJECT FUNDING SPECIALISTS 

Mr. Charles Rudd, City Manager 
City of Crescent City 
3 N. Summit Street 
Crescent City, FL 3 2112 

RE: Engineering Services Agreement 
South Water Tower Water Main Improvements 
City of Crescent City, Florida 
Mittauer & Associates, Inc. Project No. 9318-00-0 

Dear Mr. Rudd: 

580•1 WELLS ROAD 

ORANGE PARK, F"L 320'73 

PHONE: (9041 2'78-0030 

F"AX: 19041 2'78·0840 

WWW.MITTAUEA.COM 

We are pleased to present the following proposal for Engineering Services to prepare construction 
drawings and support the City during the design and permitting phases of the subject project. 
Mittauer & Associates, Inc., hereinafter referred to as the Engineer, proposes to provide services as 
described in the Scope of Services to the City of Crescent City, Florida, the Client, for the fees 
stipulated hereafter. 

SCOPE OF SERVICES 

The scope of work generally includes the replacement or extensions of water mains from the City's 
existing water distribution system include: 

a) 8-inch water main along Lake Street from Central Avenue to Cypress Avenue.

b) 8-inch water main along Cypress Avenue from Lake Street to Park Street.

c) 8-inch water main along Park Street from Cypress Avenue to Florida Avenue.

The design intent is to extend water mains along these limits, connect all parcels along the route to 
the new water main, and abandon the existing system in place. The total project length is 
approximately 1,600 lineal feet. Based on recent bid pricing for the City's water main improvement 
projects, a planning-level value of$325 per lineal foot of piping results in a construction budget of 
approximately $520,000. 
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The engineering scope of work is more specifically outlined in the following subsections. 

Al. BASIC ENGINEERING SERVICES - DESIGN SERVICES 

1. Update the City's system-wide hydraulic planning model for the proposed improvements
with associated summary technical memorandum.

2. Preparation of plans and specifications for the following:

A. Construction of water main improvements along the limits outlined in the Scope of
Services. The proposed improvements will include construction of new water mains
to replace the existing system, with new water services to existing customers within
the project corridor. The existing water main and water services will be abandoned
in place.

2. Preparation of an Engineer's Opinion of Probable Construction Cost.

3. Provide the Client with three (3) copies of final plans and specifications.

A2. BASIC ENGINEERING SERVICES - BIDDING SERVICES [NOT INCLUDED)
To be addressed as part of construction funding requests.

1. The Engineer shall assist the Client in advertising the project for construction bids, based
upon award to a single contractor, by preparing an advertisement for bids; selling bid
documents to prospective bidders; maintaining a record of prospective bidders to whom
Bidding Documents have been issued; issuing addenda as appropriate to clarify, correct, or
change the bid documents; and preparing a tabulation of bids.

A3. BASIC ENGINEERING SERVICES - CONSTRUCTION ADMINISTRATION

SERVICES [NOT INCLUDED)
To be addressed as part of construction funding requests.

1. The Engineer shall provide standard Engineering Construction Administration Services,
including the preparation of construction contract documents; attending a preconstruction
conference; reviewing the Contractor's material shop drawings; making periodic visits to the
site to observe the progress of the various aspects of the Contractor's work; review and
approval of the Contractor's applications for payment; processing change orders, if required;
reviewing the Contractor's completion documents and as-built drawings; and performing a
final inspection of the work.
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B. PART-TIME PROJECT REPRESENTATIVE SERVICES INOT INCLUDED)
To be addressed as part of construction fonding requests.

1. The Engineer shall provide the services ofa part-time Resident Project Representative (RPR)
by making weekly on-site visits during the construction of the project to monitor progress,
review construction activities, and coordinate with the general contractor and Client.

C. ADDITIONAL ENGINEERING SERVICES

1. Provide on-site, above-ground field topographic survey information at the immediate area
of improvements as necessary for the preparation of construction drawings and preparation
of the permit applications. As it relates to subsurface utilities, the Engineer shall perform a
Quality Level C Investigation in accordance with ASCE 38-02, Standard Guideline for the
Collection and Depiction of Existing Subsurface Utility Data.

2. Regulatory permitting assistance to include:

a. Preparation of a Florida Department of Environmental Protection (FDEP)
Application for a Specific Permit to Construct PWS Components.

3. The Engineer shall obtain limited geotechnical soil data consisting of soil borings within the
limits for the main routing of the project. This work does not include specialized field
investigations such as ground penetrating radar (GPR) or specialized studies.

ITEMS FURNISHED BY CLIENT AT NO EXPENSE TO THE ENGINEER 

The Client shall provide copies of all available Client records as may be required for the Engineer 
to complete these services. The Client shall provide all regulatory agency permit application fees. 
Should land acquisition or easements be required for this project, the Client shall provide services 
that may be required such as property appraisals, legal surveys, easements, title searches, zoning 
changes, attorney fees, and recording fees. 

EXCLUSIONS 

The Engineer's scope of services does not include advertising cost, the preparation of landscape 
plans, traffic studies, fire pump design, fire flow testing, zoning related tasks, wetlands surveys, 
wetlands permitting and/or wetland mitigation, flood plain permitting and/or flood plain mitigation, 
tree surveys, boundary or easement surveys, or value engineering. 
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PURSUANT TO FLORIDA STATUTES, SECTION 558.0035, 

AN INDIVIDUAL EMPLOYEE OR AGENT MAY NOT BE 

HELD INDIVIDUALLY LIABLE FOR NEGLIGENCE. 

SCHEDULE OF FEES 

The Engineer shall be paid the following lump sum fees: 

Item 

Al 

A2 

A3 

B 

C 

I\ 

Deserlotion Fee 

Basic Enl!ineerimz Services - Desil!Il Services $41.300 

Basic Enl!ineerine: Services - Biddine: Services Not lncludedA 

Basic Ene:ineering Services - Construction Administration Not lncludedA 

Part-time Proiect Representative Services Not IncludedA 

Additional Emrineerine: Services 

1 Topographic Survevine: $7,200 

2 Remlatorv Permitting Assistance $3.000 

3 Geotechnical Investie:ation $4,000 

TOTAL $55,500 

Separate authorization will be addressed when fonding is known and project is approved 

for bidding and contractor procurement. 

Invoices for services in progress are prepared monthly and are due in accordance with Florida 

Statute 218, The Local Government Prompt Payment Act. Payments which are not received in 

accordance herewith are subject to late fees as outlined in the Act as well as collection fees and 

may cause the Engineer to stop work on the Client's projects. The fees listed above do not 

include state sales tax, federal sales tax or value added tax (VAT), should they be required by 

law. 
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ACCEPTANCE 

Acceptance of this proposal may be indicated by the signature of a duly authorized official of the 
Client in the space provided below. One signed copy of this proposal returned to the Engineer 
shall serve as Notice-to-Proceed. Should this proposal not be accepted within a period of thirty 
(30) days, it shall become null and void.

Thank you for giving us the opportunity to serve the City of Crescent City.

Accepted by: 
City of Crescent City, Florida 

By: ___________ _ 
President Charles Rudd, City Manager 

JAM/JRS/pj Date: ____________ _ 



THcCITYOF 

CRES�NT ~~ -- -

CITY FLORIDA

TO: City Commission 

FROM: Karen Hayes, MMC, City Clerk 

DATE: October 3, 2024, 

RE: Janitorial Service 

Beth Wheeler used to work in our Utility Billing department and took on the cleaning project 
when we had issues. She has since given her notice and is no longer cleaning City Hall or the 
Annex building. 

Sarah Schriver has her own business, and she lives right here in Crescent City. 

Staff recommends approval. 

City Hall: (386) 698-2525, Fire: (386) 698-1212, Gas Dept: (386) 698-1486, Water Dept: (386) 698-2525, FAX: (386) 698-3467 



Clerk 

From: 

Sent: 

To: 

Subject: 

Sarah Schriver < SarahsSuds@outlook.com > 

Saturday, September 21, 2024 9:39 PM 

Clerk 

Cleaning Estimate 

I You don't often get email from sarahssuds@outlook.com. Learn why this is important 

Hi Karen, 

Thank you for your time walking me around City Hall to show me the cleaning responsibilities. I am still 

interested and happy to help at 8:30am on Saturday mornings for $180 a week considering the size of the 

two buildings I'd be cleaning, including two kitchens, multiple bathrooms, vacuuming/ mopping, dusting 

any cobwebs, and I can include glass cleaning. That is if the position is still available. 

I look forward to hearing from you. 

Thank you, 

Sarah Schriver 

Get Outlook for iOS 

1 



Form W•9 
(Rev. March 2024) 
Department of the Treaiuy 
lntema! Revenue Servtce 

Request for Taxpayer 
Identification Number and Certification 

QotD www.1r11.s,D1'/FormM1or IM1ructlona end the letftt lnformdon. 

Before you begin. For guidance related to the P1.fP0119 of Form W-9, - Purpose of Form, below. 

Give form to the 
requeatar. Do not 
sand to the IRS. 

1 Name of 8fldlyJlndlvldual. An entry ts requll9d. (For■ aale praprt.tor or dla,aga,ded entity, enter the ownar's name on line 1, and enter the bulllnea/cfbngarded 
entity's name on h 2.) 

Sarah A Schriver 
2 B119inM& nama/dlngarded lnllty name, "dlffen,nt flom above. 
Sarah's super SUds LLC 
3■ Check the app1opi • box for fadlrll tax cluelllcatlon of the enllty/lndMdu■I whole name Is entarad on line 1. Check 4 E>ulmptlons (codes apply only to 

only - Of the following - boxft. certain entitles, not lndlvldu■ta; 
0 lndivldual/lOle pn,prl8lor 0 C carpo,allon □ s corporation 0 P■rtnerahlp 0 TNlt/eat■te see Instructions on page 3): 

[!J U.C. Ent■r1ta lax dNficaliart {Cm C COIJMQllon, S s S 0QfpOl'ltlol� P = Partnenhlp) s Exempt payee code (rf any) 

u 
NolB: Check ttle •u.c- box above and, In the entry apm;e. llli.r the app,oprlllte cod■ (C, S. or P) for the tax--

---

clrissificatlon of._ U..C, � It la a cllngarded anllly. A dllNganl«I entlly lhould Instead check the appropriate Exemption from Foreign Account Tax 
box for the tmc dllllllcatlon of Ila owner. ComplilW!ce Nil. (FATCA) reporting 

0 Other 1- lnatnlollone) oode(lfany) 

l 
3b If on line 3a )'OU oheclllld "Plrlnelatllp" or "Truat/eatale," or dlecked "I.LC" and entered •p- 1111 ltl tax classlficatlon, (AppliN to accoi.nls mail'IIBined and you - providing this fmm to a ,,.._llhip. tnat, or Mlat9 In whldl )'OU have an ownerahip lnt....t, check 

this bo,i ii you i.. _,, foN1r,1 partners. OWIIII'■, or be!Nlflcllrlls. See lnltrucllons . . . . . . . . . D outside the United Slates.) 

! 5 Addre8s (numbtr, 8llNI, and apt. a, aullll no.� See in9buctlona. Requastar'a rume and address (optional) 
202 s Prospect St
• City, state, .-.cl ZIP code
Crescent City, FL 32112
7 Ust accountnume.ce) ..,.(opaonal)

. Taxoaver lclentlfication Number (JINI 
I Soatal -,,tty number I Enter your TIN In the approprtate box. The TIN provided must match the name given on llne 1 to avoid 

backup withholding. For lndlvlduale, this is gerwllly your socllll security number (SSN). However, for a 
resident alien, sole proprietor, or dl•egarded entity, ... the lnstrucllons for Part I, later. For other 
entities, it is your SYlPD)W ldantlflcation number (EIN). H you do not have a number, &ee How to get a 
TIN, later. 

[IJJ-[IJ-1 l I I I 
or 
j emp&over ldlntllloatlon number 

Note: If the eccount II In men lhan one name. see the Instructions for llne 1. See also What Name fll)d 
Number To Give the Requester for guldellnes on whose number to enter. 9 3 - 4 0 0 6 1 4 8 

Certiflcatjon 

Under penalties of perjury, I certify that: 
1. The number shown on this tonn Is my correct tupayar idaitlllcatlon number (or I am waiting tor a number to be Issued to me); and
2. I am not subject to baClcup Withholding becall8 (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Rev.Ml

Service (IRS) that I am awject to backup wllhi'1oldlng as a raault of a tallure to report all Interest or dividends, or (c) the IRS has notified me that I am
no longer subject to t.la.lp Wlthholcllng; and

3. I am a U.S. citizen or olhlr U.S. per90l'1 (defined below); nt
4. The FATCA code(s) entenld on this form (If any) Indicating that I am exempt from FATCA reporting Is correct.
CerUftcation IMlructlola You muet croes out Item 2 above if you have bean notified by the IRS that you are ci.rrently SIJ>ject to backup wlthholdtng 
because you have faffed to report d lntwwt and dvtdends on yow tax retum. For real estate transactions, item 2 does not apply. For mortgage tntlr9llt paid, 
acquisition or abandonment of l8CUnld property, cancelation of debt, contrtbutlona to an indlvlc:lual retirement ammgement (IRA), and, generally, payments 
other than interest and are not to • the certlllcatlon, but must vlde conact TIN. See the lnstru(;tiona tor Pst II, later. 
� �d 

0 Here u.s. pel'IOft 0a1e 1, 

General Instructions 
Section rafeninces are to the Internal RevstUe Code ineea olherwlee 
noted. 
Future developmenta. For the latest Information about dl,velopmanl:s 
related to Form W-9 end !ta lnetructiona, euc:h u legillatlon enacted 
after they were published, go to www.ln.gov/FotmW9. 

What's New 
Line 3a has been modified to dllltfy how a daragarded antJty completes 
this line. An LLC that Is a dilNgal did entity should check the 
appropriate box tor the tax d..itlcatlon of ltS owner. Otherwile, It 
should check the "LLC• box and enter ltS appropriate tax daaslllcatlon. 

Cat. No.10231X 

New nne 3b has been added to this form. A flow-through entity iS 
required to complete thla line to indicate that It hU direct or lndlntet 
torelgn partners, owners, or beneficiaries when It provides the Fom, W-9 
to another flow-through entity In which It has an ownership interest. This 
change ii Intended to provide a flow-through entity with information 
regarding the status of itS Indirect foreign partners, owners, or 
beneficiaries, so that It can satisfy any applicable reporting 
requirements. For example, a partnership that has any Indirect foreign 
partners may be required to complete Schedules K-2 and K-3. See the 
Partnership IMtruc:liona tor Schedules K-2 and K-3 (Fonn 1065). 

Purpose of Form 
An individual or entity (Form W-9 n,quester) who is required to Ne an 
Information retum with the IRS ls gMng you this tom, because they 

Fann W-8 (Rev. s-2024J 



Fenn W-9 (Rev. 3-2024) 

must obtain your con-ect taxpayer Identification number (TIN), which 
may be your social security number (SSN), Individual taxpayer 
Identification number (fTIN), adoption taxpayer identification number 
(AllN), or employer ldentlflcatlon number (EIN), to report on., 
Information rw.m the amount paid to you, or other amount reportable 
on an Information return. Examples of information returns include, but 
are not limited to, the following. 
• Form 1099-INT (lntentSt a.necl or paid).
• Fonn 1099-DIV (dividends, Including those from stocks or mutual
funds).
• FOITn 1099-MISC (various types of Income, prizes, awards, or gross 
proceeds). 
• Form 1099-NEC (nonemployee compensation).
• Form 1099-8 (stock or mutual fund sales and certain other
transactions by brokers).
• Form 1099-S (proceeds from real estate transactions).

• Form 1099-K (merchant card and third-party network transactions).
• Fom, 1098 (home mortgage Interest), 1098-E (student loan Interest),
and 1098-T (tl.ition).
• Form 1099-C (canceled deb1).
• Form 1099-A (acquisition or abandonment of secured property).

Use Form W-9 only If you ara a U.S. penon (lf'ICiudlng a resident
alien), to provide your correct TIN. 
CIIUllon: If you don't return Form W-9 to the requester with a TIN, you 
might be subject to backup withholding. See What /s backup 
wfthholding, later. 

By algnl"9 the ftlled..out form, you: 
1. Certify that the TIN you are giving ls C01Tect (or you are waltlng for a

number to be issued); 
2. Certify that you are not subject to backup withholding; or
3. Claim exemption from backup withholding if you are a U.S. exempt

payee;and 
4. Certify to your non-foreign status for purposes of withholding under

chapter 3 or 4 of the Code (If applicable); and 
5. Certify that FATCA code(s) entered on this form (If any) indicating

that you are exempt from tile FATCA reporting i'$ corract. see What 18 
FA TCA Reporting, later, for further Information. 
Not.: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester's form If 
It Is su� simHar to this Form W-9. 
Detlntllon of a U.S. penon. For federal tax purposes, you are 
considered a U.S. peraon if you are: 
• An fndiVldual who la a U.S. citizen or U.S. resident alien;
• A partnership, corporation, company, or association created or
organized In the United States or under the laws of the United States;
• An estate (other than a foreign estate); or
• A domestic trust (as defined In Regulations section 301.TT01 • 7).
l!atabfflhl119 U.S. status for purpoRS ot chaptl9r 3 and i:hapter 4 
wtthholcllng. Payments made to foreign pe,eons, Including certain 
dl8trlbutlons, aRocatlons of Income, or transfers of sales proceeds, may 
be subject to withholding under chapter 3 or chapter 4 of the Code 
(sections 1441-1474). Under those rules, if a Form W-9 or other 
certification of non-foreign status has not been received, a withholding 
agent, transferee, or partnership (p� generally applies pn1$utnptlon 
rulN that may require the payor to withhold applk:able tax from the 
rvcipient, owner, transferor, or partner (payee). See Pub. 515, 
Withholding of Tax on Nonrvsldent ANens and Foreign Entitles. 

The following persona must provide Form W-9 to the payor for 
purposes of establishing its non-foreign status. 
• In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the disregarded entity.
• In the cue of a grantor trust with a U.S. grantor or other U.S. owner,
generaly, the U.S. gnwitor or other U.S. owner of the grantor trust and 
not the grantor trust. 
• In the case of a U.S. trust (other than a grantor trust), the U.S. trust
and not the beneficiaries of the trust. 
See Pub. 515 for more information on providing a Form W-8 or a 
certification of non-foreign status to avoid withholding. 
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Foreign .--.. If you are a foreign pa'1lon or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person (under 
Regulations section 1. 1441-1 (b)(2)(1v) or other applicable section for 
chapter 3 or 4 purposes), do not use Form W-9. Instead, use the 
appropriate Form W-8 or Form 8233 (see Pub. 515). If you.,. a 
qualified foreign pension fund l.llder Regulations section 1.897(1)-1 (d), or 
a partnershlp that is wholly owned by qualified foreign pension funds, 
that is treated as a non-foreign person for purposes of section 1445 
withholding, do not use Form W-9. Instead, use Form W-8EXP (or other 
certification of non-foreign status). 
Nonreeldent alien who becomes a l'8llldent alien. Generally, only a 
nonresident alien individual may use the terms of a 1IIX treaty to reduce 
or eliminate U.S. tax on certain types of Income. However, most tax 
treaties contain a provision known as a saving clause. Exceptions 
specified In the saving clauae may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwtae 
become a U.S. resident alien for 1IIX purposes. 

H you - a U.S. resident alien who is relying on an axception 
contained In the saving clause of a tax treaty to claim an axemptlor, 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that apecifles the following five items. 

1. The treaty country. Generally, this must be the aame tNaty under
which you claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income.
3. The article number (01' location) in the tax treaty that contains the

saving clause and Its exceptions. 
4. The type and amount of income that qualifies for the ex.-nption

from tax. 
5. Sufficient facts to Justify the exemption from tax under the tenns of

the treaty article. 
&ample. Article 20 of the U.S.-Chlna income 1IIX treaty allows an 

exemption from tax for scholanlhlp Income recelVed by a Cnlneae 
student temporarily present in the United States. Under U.S. law, this 
student will become a 1981dent alien for tax purposes if 1helr stay In the 
United States exceeds 5 calendar years. However, paragraph 2 of the 
first Protocol to the U.S.-China treaty (dated April 30, 1884) allows the 
provisions of Artlcla 20 to continue to apply even after the Chinese 
student becomes a residant alien of the United States. A Chinese 
student who quallffes for this exception (under paragraph 2 of the first 
Protocol) and la relying on thls exoeptlon to claim an exemption from tax 
on their sc:holarshlp or felowahlp Income would attach to Form W-9 a 
statement that includes the Information deacribed above to support that 
exemption. 

tf you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What Is backup wtthholdlng? Persona maklng certain payments to you 
must under certain conditions withhold and pay to the IRS 24'6 of such 
payments. This Is called "backup withholding.• Payments that may be 
subject to backup withholding Include, but are not limited to. lnteraat, 
111X-exempt interest, dividends, broker and barter exchange 
transactJons, rents, royaltles, nonempk>yee pay, payments made In 
settlement of payment card and third-party network trana::tlons, and 
certain payments from fishing boat operators. Real estate transactions 
are not subject to backup withholding. 

You will not be subject to backup wltltloldlng on paymenlB you receive 
if you give the requester your correct TIN, make the proper certlftcations, 
and l1ll)0ft an your taxable Interest and dividends on your tax return. 
PaylMfflll vou receive wll be lllbjec:t to backup wllh."loldlng If: 

1. You do not fumlah your TIN to the requester;
2. You do not certify your TIN when required (- the instructions for

Part 11 for details); 
3. The IRS tells the requester that you fumlshed an lncom,ct TIN:
4. The IRS tells you that you are subject to backup withholding

because you did not report all your Interest and dividends on your tax 
retum (for reportable Interest and dividends only); or 

5. You do not certify to the requester that you are not Slbject to
backup withholding, as described in Item 4 under "By signing the filled· 
out form" above (for repoltable Interest and dividend accounts opened 
after 1983 only). 



Form W•9 (Rev. 3-2024) 

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W� for more Information. 

See also Estsblishing U.S. status for purposes of chapter 3 and
chapter 4 withholding, earlier. 

What Is FATCA Reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial Institution to report all U.S. account 
holders that are specified U.S. persons. Certain payees are exempt from 
FATCA raporting. See Exemption from FATCA reporting code, later, and 
the Instructions for the Requester of Form W-9 for more Information. 

Updating Your Information 
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments In the future from this 
person. For example, you may need to provide updated information if 
you a,e a C corporation that elects to be an S corporation, or if you are 
no longer tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account, for example, If the grantor of a 
grantor trust dies. 

Penalties 
Fllllure to fumllh TIN, If you fal to fumish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to wfflful neglect. 
Clvl penalty tor f .. Information with respect to wtthhokllng. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty. 
Criminal penalty for fal9Hylng Information. Willfully falsifying 
certlfioatjons or affirmations may subject you to criminal penalties 
including fin95 and/or imprisonment 
Mlluse of TIN&. If the requester diacioses or uses T1Ns in violation of 
federal law, the requester may be subject to civll and criminal penalties. 

Specific Instructions 

Line 1 

You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax retum. 

If this Form W-9 Is for a joint account (other than an account 
maintained by a foreign financial imrtitution (FFQJ, list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint accooot, each holder of the account that is a U.S. person must 
provide a Form W�. 
• lndlviduaL Generally, enter the name shown on your tax return. If you
have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.
Note for mN applicant: Enter your Individual name as it was entered 
on your Form W-7 application, line 1 a. This should also be the same as 
the name you entered on the Form 1040 you flied with your application. 
• Sole proprietor. Enter your individual name as shown on your Form
1040 on llne 1. Enter your business, trade, or "doing business as" (OBA)
name on line 2.
• Parlnerwhlp, C corporation, S corporation, or LLC, other than •
dilreprded entity. Enter the entity's name as shown on the entity's tax
return on line 1 and any business, trade, or OBA name on line 2.
• Other entltlea. Enter your name as shown on required U.S. federal tax
documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. Enter any business,
trade, or D8A name on line 2.
• Disregarded entity. In general, a bUslness entity that haS a slngle
owner, Including an LlC, and is not a corporation, Is disregarded as an
entity separate from its owner (a disregarded entity), See Regulations
section 301. 7701-2(c)(2). A disregarded entity should check the
appropriate box for the tax classification of its owner. Enter the owner's
name on line 1. The name of the owner entlll'8d on line 1 should never
be a disregarded entity. The name on line 1 should be the name shown
on the Income tax return on which the income should be reported. For
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example, if a foreign LLC that is treated as a disregarded entity for U.S. 
federal tax purposes has a single owner that is a U.S. �. the U.S. 
owner's name Is required to be provided on line 1. lf the direct owner of 
the entity Is also a disregarded entity, enter the first owner that Is not 
disregarded for federal tax purposes. Enter the disregarded entity's 
name on Une 2. If the owner of the disregarded entity Is a foreign person, 
the owner must complete an appropriate Form W-8 Instead of a Form 
W-9. This is the case even If the foreign person has a U.S. TIN.

Line2 

If you have a business name, trade name, OBA name, or disregarded 
entity name, enter H on line 2. 

Line Sa 
Check the appropriate box on line 3a for the U.S. federal tax 
classification of the person whose name is entered on line , . Check only 
one box on line 3a. 

IF the ent1tynndlvlclua1 on Hne 1 THEN check the boX tor ... 
isa(nj ... 
• Corporation Corporation. 
• Individual or lndMduaVsole proprietor. 
• Sole proprietorship
• LLC classlfied as a partnership Limited llabDity company and
for U.S. federal tax purposes or enter tne appropriate tax
• LLC that has flied Form 8832 or classification:
2553 electing to be taxed as a P • Partnership, 
corporation C = C corporation, or 

S = S corporation. 
• Partnership Partnership. 
• Trust/estate Trust/estate. 

Llne3b 

Check this box If you are a partnership (mcludlng an LLC classified as a 
partnership for U.S. federal tax purposes), trust, or estate that has any 
foreign partners, owners, or beneficiaries, and you are providing this 
form to a partnership, trust, or estate, In which you have an ownership 
interest. You must check the box on line 3b If you recetve a Form W-8 
(or documentary evidence) from any partner, owner. or benefk:laty 
establishing foreign status or if you receive a Form W-9 from any 
partner, owner, or beneficiary that has checked the box on line 3b. 
Note: A partnership that provides a Form W-9 and checks box 3b may 
be required to complete Schedules K-2 and K-3 (Form 1065}. For more 
information, see the Partnershlp Instructions for Schedulea K-2 and K-3 
(Form 1065). 

If you are required to complete fine 3b but fall to do so, you may not 
receive the Information necessary to file a correct Information return with 
the IRS or furnish a correct payee statement to your partners or 
beneficiaries. See, for example, sections 6698, 6722, and 6724 for 
penalties that may apply. 

Une 4 Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate apace on line 4 any code(&) that may apply to 
you. 
Exempt payee code. 
• Generally, individuals Oncluding sole proprietors) are not exempt from
backup wtthholding.
• Except as prOVlded below, corporations are exempt from backup
withholding for certain payments, including Interest and dividends.
• Corporations are not exempt from backup wtthholdlng for payments
made in settlement of payment card or third-party network transactions.
• Corporations are not exempt from backup withholding with respect to
attorneys' fees or gross proceeds paid to attorneys. and corporations
that provide medical or health care services are not exempt with 1'86P9Ct
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space on line 4. 

1 -An organization exempt from tax under section 501(8). any IRA, or 
a custodial account under section 403(b)(7} if the account aatlafies the 
�irements of section 401 (t)(2). 
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2-The United States or any of Its agencies or instrumentalltieS.
3-A state, the District of Columbia, a U.S. commonwealth or territory,

or any of their political subdivisions or instrumentalities.
4-A foreign government or any of Its political subdivisions, agencies,

or lnstrumentalltles.
5-A corporation.
6-A dealer in securities or commodities required to register in the

United States, the District of Columbia, or a U.S. commonwealth or 
territory.
7-A futures commission merchant registered with the Commodity

Futures Trading Commission.
8-A real estate investment trust.
9-Asl entity registered at aH times during the tax year under the

Investment Company Act of 1940.
10-A common trust fund operated by a bank under section 584(8).
11-A financial Institution as defined under section 581.
12-A mldcleman known In the Investment community as a nominee or
custodian.
13-A trust exempt from tax under section 664 or described in section
4947. 

The following chart shows types of payments that may be exempt 
from backup withholding. The chart appttes to the exempt payees listed 
above, 1 through 13. 
IF the payment la for . . . THEN the payment Is exempt 

for ... 
• Interest and dividend payments All axempt payees aKcept

for 7. 
• Broker transactions

• Barter exchange transactions
and patronage dividends

EKempt payees 1 through 4 and 8 
through 11 and all C corporations. 
S corporations must not enter an 
&Kempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 
Exempt payees 1 through 4. 

• Payments over $800 required to Generally, exempt payees
be reported and direct sales over 1 through 5.2 

$5,000'
• Payments made In settlement of Exempt payees 1 through 4.
payment card or third-party
network transaction&
1 See Form 1099-MISC, Miscellaneous Information, end Its instructions. 
2 However, the following payments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup 
withholding: medical and health care payments, attorneys' fees, gross 
proceeds paid to an attorney reportable under section 8045{f), and 
payments for services paid by a federal executive agency. 
Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting undw FATCA. These codes 
apply to persons submitting 1hls form for accounts maintained outside 
of the United States by certain foreign financial Institutions. Therefore, If 
you ere only submitting this forrn for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution Is 
subject to these requirements. A requester may Indicate that a code Is 
not required by providing you with a Form W-9 with "Not Applicable" (or 
any simUar Indication) entered on the line for a FATCA exemption code. 

A-An organization &Kempt from t8K under section 501(8) or any
individual retirement plan as defined in section 7701(a)(37}. 

B-The United Statea or any of its agencies or instrumentalities.
C-A state, the District of Columbia, 11 U.S. commonwealth or

territory, or any of thelr potitical subdivisions or in&trumentalltles. 
D-A corporation the stock of which is regularly traded on one or

more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(1). 

E-A corporation that is a member of the same expanded affiliated
group as a corporation described In Regulations section 1.1472-1 (c)(1 )(I). 
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F-A dealer In securities, commodities, or derivative financial
instruments (including notional principal contracts, futurea, forwards, 
and options) that is registered as such under the laws of the United 
States or any state. 

G-A real estate Investment trust.
H-A regulated inve&tment company as defined in section 851 or an

entity registered at all times during the tax year under the lnvastmem 
Company Act of 1940. 

I-A common trust fund es defined In section 584(a).
J-A bank as defined In section 581.
K-A broker.
L-A trust exempt from tax under section 664 or described in section

494 7(a)(1 ). 
M-A w-exempt trust under a section 403(b) plan or section 457(9)

plan. 
Note: You may wish to consult with the financial institution requesting 
this form to determine Whether the FATCA code and/or exempt payee 
code should be completed. 

Line5 

Enter your address (number, street, and apartment or suite numbefl. 
This is where the requester of this Form W-9 will mall your information 
returns. if this address differs from the one the requester already has on 
file, enter "NEW" at the top. If e new address ts provided, there ts still a 
chance the old address wlU be used until the payor changes your 
address In their records. 

Une8 

Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number {TIN) 
Entlff 10Uf' TIN in the appropriate box. If you are a resident alien and 
you do not have, and are not eligible to get, an SSN, your TIN is your 
IRS mN. Enter It in the entry space for the Social security number. If you 
do not have an mN. see How to get a TIN below. 

If you ara a sole proprietor and you heve an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner's SSN (or EIN, if the OWf19r has 
one). If the I.LC is classified as a corporation or partnership, enter the 
entity's EIN. 
Note: See What Name and Number To Give the Requester, later, for 
further clarffication of name and TIN eomblnattons. 
How to get a TIN. If you do not have a TIN, apply for one Immediately. 
To apply for an SSN, get Form SS-5, Appllcatlon fore Social Security 
Card, from your local SSA office or get this form online at 
www.SSAgov. You may also get this forrn by calling 800-772•1213. Use 
Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form $$-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
Online by accessing the IRS website at www.lrs.gov/EIN. Go to 
www.irs.gov/Forms to view, download, or print Form W-7 and/or Form 
SS-4. Or, you can go to www.lrs.gov/OrderForms to place an order and 
have Form W-7 and/or Form S$-4 malled to you within 15 business 
days. 

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and enter "Applied For" in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
lnstnJmants, you will generally have 60 days to get a TIN and give It to 
the requester before you are subject to backup withholding on 
payments. The 60-day n.ile does not apply to other types of payments. 
You will be subject to backup withholding on an such payments until 
you provide your TIN to the requester. 
Now: Entering "Applied For" means that you have already applied for a 
TIN 01' that you intend to apply for one soon. See also Establishing U.S.
status for purposes of chapter 3 and chapter 4 withholding, earfier, for 
when you may Instead be subject to withholding under chapter 3 or 4 of 
the Code. 
Caution: A disregarded U.S. entity that has a fONllgn owner must use 
the appropriate Form w-a.
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Part II. Certification 
To establish to ll'le withholding agent that you are a U.S. peraon, or
resident alien, sign Fonn W-9. You may be requested to sign by ll'le 
wlthhokllng agent even If Item 1, 4, or 5 below indicates otherwise. 

For a joint account, only the person whose TIN is shown In Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
COIN, earlier. 
Signature Nqlllrements. Complete the certification es indicated in 
items, through 5 below. 

1. lnt.-..t, dividend, and barter exchange accounts opened
before 1984 and broker acoounts con.ldered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification. 

2. lnternt, dividend, broker, and barter exchange accountlJ
opened attar 1183 and broker ac:counts conslclerM Inactive during 
1983. You must sign the certification or backup withholding wHI apply. If 
you are subject to backup wlthholdlng and you are menily providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form. 

3. RNI Mtlrte tranuctlons. You must sign the certification. You may
cross out item 2 of the certification. 

4. other payment._ You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you 
have previously given an Incorrect TIN. "Other payments" include 
payments made in the course of the requester's trade or bt.Jslness for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care set'Vices �ncluding payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third-party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys pncluding payments to corporations). 

5. Mortgage Interest paid by you, acqulaltlon or abandonment of
secured property, cancellatlon of debt, qualifted tulllon proc,ram 
payments (under section 529), ABLE accounts (under eectlon 529A), 
IRA, CoYlll'CMII ESA, Archer MSA or HSA contrfbutlona or 
dlatrtbutiona, and pension dlatrtbutlona. You must give your correct 
TIN, but you do not have to sign the certification. 

What Name and Number To Give the Requester 
For thill type of account 

1. Individual
2. Two or morv lndlviduiws (joint accou'"'

other than an account maintained by 
an FFl

3. TWo or more U.S. persons
Qoint account maintained by an FFI)

4. Custodial account of a minor
(Unlfom, Gift to Minor.I Ac1)

6. a. 'The uaual revocable savings trust
(gnlntor Is also trustee) 
b. So-called trust account that la not
a legal or valid trust under state law

8. Sola proprietorship or disregarded
entity owned by an individual

7. Grantor trust filtng t.nler Optional
FIiing Method 1 (see Regulations
section 1.871-4(b)(2)Q)(A))-

OIYe name and SSN of: 
The Individual 
The actual owner Of the account or, 
if combined fund$, the fnt lndMdual 
on � account1 

Each holder of the account 

Theminor< 

The grantor•trustee 1 

Th• actual owner 1 

The ownei3 

Thegranlor' 
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For ttlla type of account Give name and BN of: 
8. Disregarded entity not owned by an The owner 

individual 
9. A valld trust, estate, or pension trust Legal enttty4 

10. Corpoiatlon or LLC elec:tlng corporate The corporation
status on Form 8832 or Form 2553

11. A&soclalion, club, religious, dlaritable, The organization
educational, or other tax-ell8mpt
organization

12. Partnership or multi-member LLC The partnership 
13. A broker or registenod nomlnN
14. Accol.wll with the Department of

Agriculture In the name cl a public
entity (such as a state or local
government, school dlsn1cl, or prison)
that rwc:eil/86 agrlctlltural program
payments

15. Grantor bust filing Form 1041 or
under the Optional Filing Method 2,
requiring Form 1099 ISN Regulations
section 1.871 �)(2)(i)IB))" 

The broker or nomitMe 
The pubic entity 

The trust 

1 List first and circle the name of the person whose number you fumish.
If only one pef'8Qrl on a joint account has an SSN, that person's number 
must be fumished. 
• Clrcle the minor's name and fUmlsh the minor's SSN.
3 You must show your Individual name on line 1, and enter your business
or OBA name, if any, on line 2. You may use either your SSN or EIN (If 
you have one), but the IRS encourages you to use your SSN. 
4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or tnJstee unless the 
legal entity itself Is not designated in the account title.) 
• Note: The grantor must also provide a Form W-9 to the trustee of the
trust
.. For more Information on optional fiUng methods for granter trusts, see 
the Instructions for Form 1041. 
Note: If no name is circled when more than one name Is listed, the 
number wiH be considered to be that of the first name listed. 

Secure Your Tax Records From Identity Theft 
Identity ll'left occurs when someone uses your personal information, 
such as your name, SSN. or other identifying Information, without your 
permlSSion to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund. 

To reduce your nsk: 
• Protect your SSN,
• Ensure your employer is protecting your SSN, and
• Be careful when chooSing a tax return preparer.

If your tax records are affected by Identity theft and you receive a
notice �om the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter. 

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questJonable 
credit card activity, or a questionable credit report, contact the IRS 
Identity Theft Hotline at 800-903-4490 or submit fonn 14039. 

For more Information, see Pub. 5027, Identity Theft Information for 
Taxpayers. 
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Victims of Identity theft who .. experl-,cing economic harm or a 
systemic problem, or are Neklng hllp in resolving tax problems that 
have not been resolved tm,ugh normal channels, may be eligible for 
Taxpayer Advocate Service (TM) 81111stance. You can reach TAS by 
calling the TAS toll-free 08M lntllM line at an-n7-4778 or TTY/TDD 
800-829-4059. 
�youl"Hfftrom ........ ,. emala or phlahlng sc:helMa. 
Phlshing is the creation and ,_. of email and webeltes cteslgned to 
mimic legitimate business emals and websites.. Toe most common act 
is sending an email to a � falsely claiming to be an established 
legitimate enterprise In an atl8nl>t to scan the user Into surrendering 
private information that wll be uaed for identity theft. 

Toe IRS does not inltiala cor1acll with taxpayers via emails. Also, the 
IRS does not request pef'ICIIVll d«alled Information through emall or ask 
taxpayers for the PIN numblra, palSWOl'ds, or slmlar secret access 
infonnation for their credit c.a, bank. or other financial accounts. 

If you receive an unsollcltlld 9fflllll claiming to be from the IRS, 
forward this message to phl,hJngfllrS-gov. You may also '9p0l't misuse 
of the IRS name, logo, or� IRS property to the Tntasury Inspector 
General for Tax Admlnllblltlon (TIGTA) at 800-366-4484. You can 
forward suspicious emala to the Federal Trade Commission at 
spamOuce.r,ov or report than at www.ftc.gov/compleJnt. You can 
contact the FTC at www.flX:.r,ovlldlhtlff. or an-1DTHEFT (Sn-438-4338). 
If you have been the victim of Identity theft, aee www.ldentttyTheft.gov 
and Pub. 5027. 

Go to www.frs.gov/ldenfltyTrleft to learn more about Identity theft and 
how to reduce your risk. 
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Privacy Act Notice 
Section 8109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file Information returns with the IRS to report Interest, dividends, or 
certain other Income paid to you; mortgage interest you paid; the 
acquJaition or &Dandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA. Archer MSA. or HSA. The 
person collecting this form IJ68S the Information on the form to file 
Information returns with the IRS, reporting the above lnfomlatlon. 
Routine uses of this lnfonnation Include giving It to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and territories for use in 
administering their laws. The information may also be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and crtmlnal laws, or to federal law enforcement end Intelligence 
agencies to oombat terrorism. You must provide your TIN whether or not 
you are required to file e tax return. Under section 3406, payora must 
generally withhold a percentage of taxable interest diYldends, and 
certain other payments to a payee who dCMl8 not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information. 
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HISCOX 

encourage courage• 

A Guide To Your General Liability Policy 

The following is a guide to your General Liability policy. We have identified several key coverage items along with the limits and 
deductibles you have selected. To make it easier, we have also added a brief explanation of those items. 

We want you to feel confident about your new policy. If any of the information below is incorrect or if you have any questions, 
please contact one of our advisors at 844-357-0840 (Mon-Fri, 7am-10pm ET) or manage your policy at: �§...cox.corn[ 
manage-your-policy. 

Your business details 

Name: 

Business Name: 

Address: 

City: 

----- -========= 

Sarah Schriver 

Sarah's Super Suds LLC 

202 S Prospect St 

Crescent City 
-----•-fi=�--•-""-"-•'�""",.__,,.,..,��-""�""_,._�A-•-c""':<:<�xx><,.,.,.•-x�•"�"'og-,n•"""'�-•{ 

State: FL 
� ,�_.._ ___ , ______ ....,. ______ ....,, _____ ~·•==�-�::,,.,,;:.�-----

Zip code: 

Occupation: 

Telephone number: 

Email address: 

32112 

Janitorial/cleaning services 

240-440-0454

SarahsSuds@outlook.com 

Your General Liability Policy 

Policy number: 

Policy effective dates: 
This determines the time period during which your coverage applies. 

Form of business: 

P103.893.592.1 

From: September 16, 2024 
To: September 16, 2025 

This identifies the legal structure of your business and determines who is Limited Liability Company 
insured under your policy. 

Business Property and Equipment Coverage: 

Optional terrorism coverage: 

Total cost of policy: 

Your coverage and limits 

Each occurrence limit 
The most we will pay for all damages due to bodily injury and property 
damage, and medical expenses that arise out of any one occurrence. 
Defense costs we incur, in the defense of a lawsuit filed against you, will not 
reduce this limit. 

© Hiscox Inc. 201 O 

Rejected 

Included 

$ 757.50 

$300,000 

__ ....,

Page 1 



General aggregate limit 
The most we will pay for all damages and medical expenses for the entire 
policy. Defense costs we incur, in the defense of a lawsuit filed against you, 
will not reduce this limit. 

$300,000 

Medical expenses $ 5,000 any one person 
The most we will pay for all medical expenses sustained by any one person. 

Deductible for General Liability Coverage No deductible 
However, a $1,000 per occurrence deductible does apply to properties 
managed by you, premises listed by you or shown by you for sale or rental. 

Other policy information 

Notice of claim 
If you have a claim, please call us at 866-424-8508. You may also e-mail us at reportaclaim@hiscox.com 

What does my General Liability Policy cover? 

---- --, 
I 

! 
__,j 

' 

___ __J 

For a summary showing examples of what you are and are not covered for, please read the Coverage Summary 
document. 

This guide does not modify the terms and conditions of your policy, which are contained in your policy documents, 
nor does it imply any claim is covered or not covered. We recommend that you read your policy documents to learn 
the details of your coverage. 

© Hiscox Inc. 2010 Page 2 
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HISCOX 
Reinventing Small Business Insurance® 

General Liability Insurance 

Janitorial and Cleaning Service Professionals 

We want you to understand the Hiscox General Liability coverage. This summary explains the main areas of 
coverage and exclusions. 

If you have any questions about your coverage, please contact one of our advisors at 844-357-0840 (Mon-Fri 
7am-10pm ET). Or, you can manage your policy by visiting https://www.hiscox.com/manage-your-policy. 

@This policy does cover 

Bodily injury or property damage 1 To the extent you are legally liable, we cover damages or claims expenses if you injure a third-party or damage
someone else's property (including damage due to a fire at a premise you rent, unless you work from home). 

f 

1 Medical payments 
We will mal<e medical payments as a result of bodily injury that occurs in the course of your business operations, 
regardless of fault. 

! Defense costs
�-- --- • -1

: If you're sued, even if you're not at fault, we will appoint an attorney to defend you, even if the lawsuit is
�. groundless. We will pay these defense costs on your behalf. 

.. ... _. ..... .... ,_,, _____ .� 

Personal and advertising injury 
! We cover claims of libel and slclnder that are not part of your professional servjces. We also protect you if your 

advertisement unintentionally uses a third-party's advertising idea or infrtnges upon another's copyright. 

Worldwide insurance coverage 
We cover damage that occurs in the United States, its territories and Canada. We also qffet some coverage for 
instances outside these areas while you're away on short periods of travel. 

Employees or temporary staff 
l 

Hiscox will cover claims against you arising from your employ�es' or temporary staff's actions if they were 
performed on behalf of your business. 

- !
Supplementa• payments 

, Your Hiscox policy covers the following expenses, should they be incurred, without reduci11g your limit of liability: 
• all expenses we incur, including the defense of lawsuits

i • up to $250 a day for reasonable expenses (including loss of earnings) you incur as a result of assistfng us in 

I

j

l f the defense of a claim or lawsuit
• interest on damage awards

·--- � � ·- �� --� 
Automatic status for additional insured$ l 
Any person(s) or organization(s) for whom you are performing operations or leasing a premises when you 

J
and such person{s) or organization(s

.
) have agreed in writing in a contract or agreement that such person{s) 

or organization(s) be added as an additional insured on your policy. This automatic status ends when your 
operations or lease agreement for that additional insured are completed. -· - - ..... ·- - - �- - � 



Intent to injure 
We won't cover you for any act that occurs with the intent to injure. This includes personal and advertising 
injuries if you knew your actions were false or violated the rights of others. 

Outside the policy period 
We won't cover claims for bodily injury, property damage, or personal and advertising injury that do not 
occur during the policy period. 

7 

Known claims and circumstances 
· We won't cover your business for any claim or circumstance that could result in a claim you knew about prior

to the start of your first Hiscox policy.

Personally identifiable information
We won't cover your failure to protect any personally identifiable information that is in your care.

Professional services
We won't cover any professional services performed by you.

Vehicles, boats and aircrafts
, We won't cover any claims arising out of the ownership or use of an automobile, watercraft or aircraft. 

Workers' compensation 
We won't cover any obligation you may have under a workers' compensation claim or similar law. 

. Your property 
We won't cover claims for damage to property you own or have in your care, custody or control. 

Bodily injury - A customer trips over your c �aning supplies while you are cleaning their home 
ang you are legally liable for the injury. We will cover the subsequent claim and related medical 

, expenses up to your limits of liability. 

Property damage - One of your employees breaks a client's lamp while cleaning their office space. We will 
cover the subsequent claim up to your limits of liability. 

Personal injury - One of your employees is at lunch. He talks to the owner of the shop about one of your 
clients in a false and unflattering way. The client learns of this discussion and sues for slander. We will cover 
the subsequent claim, up to your limits of liability, and pay for an attorney to defend you if necessary. 

Coverage summaries, descriptions, and claims examples are provided for illustrative purposes only and are 
subject to the applicable policy limits, deductibles, exclusions, terms, and conditions. Not all insurance 
products and services are available in all states. Hiscox recommends you read the policy documents to learn 
the full details of coverage. 

Underwritten by Hiscox Insurance Company Inc., 104 South Michigan Avenue, Suite 600, Chicago, IL 60603, as administered by Hiscox Inc., 
a licensed insurance provider in all states and DC. 

-------------�-----

J 
! 
i 



CERTIFICATE OF LIABILITY INSURANCE 
DATE (MM/DD/YYYY) 

09/16/2024 

T I ERTi I A A L N L 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be 
endorsed. If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A 
statement on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER 
Hiscox Inc. 

5 Concourse Parkway 
Suite 2150 
Atlanta GA, 30328 

INSURED 
Sarah's Super Suds LLC 
202 S Prospect St 
Crescent City, FL 32112 

COVERAGES 

INSURER A: 

INSURER B: 

INSURER C: 

INSURER D: 

INSURER E: 

INSURER F: 

CERTIFICATE NUMBER: 

(888) 202-3007 FAX 
A/C No: 

contact@hiscox.com 

INSURER S AFFORDING COVERAGE NAIC# 
Hiscox Insurance Company Inc 10200 

REVISION NUMBER: 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR ADDL SUBR POLICY EFF POLICY EXP LIMITS LTR TYPE OF INSURANCE ,.,.,n ..,,_,n POLICY NUMBER IMM/DD/YYYYl IMMIDD/YYYYl 
X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 300,000 

I--

� CLAIMS-MADE 0 OCCUR 
DAMAGE Tu Kt=NTED 

I--
PREMISES /Ea occurrencel $ 100,000 

I--
MED EXP (Any one person) $ 5,000 

A P103.893.592.1 09/16/2024 09/16/2025 PERSONAL & ADV INJURY $ 300,000 
I--

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 300,000 Pl POLICY □ '.;'fc?i DLoc PRODUCTS - COMP/OP AGG $ SIT Gen. Agg. 

OTHER: $ 

AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT $ /Ea accident\ 
I--

ANY AUTO BODILY INJURY (Per person) $ 
I-- -ALL OWNED SCHEDULED BODILY INJURY (Per accident) $ AUTOS 

-
AUTOS 
NON-OWNED PROPERTY DAMAGE $ HIRED AUTOS AUTOS /Per accidentl 

I-- -

$ 

UMBRELLA LIAB 

H
OCCUR EACH OCCURRENCE $ 

EXCESSLIAB CLAIMS-MADE AGGREGATE $ 

DED I I RETENTION$ $ 
WORKERS COMPENSATION I PER I I OTH-
AND EMPLOYERS' LIABILITY STATUTE ER 

Y IN 
ANYPROPRIETOR/PARTNER/EXECUTIVE 

□ 
E.L. EACH ACCIDENT $ 

OFFICER/MEMBER EXCLUDED? N IA 
(Mandatory In NH) E.L. DISEASE - EA EMPLOYEE $ 
If yes, describe under 

E.L. DISEASE - POLICY LIMIT $ DESCRIPTION OF OPERATIONS below 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

CERTIFICATE HOLDER 

I 

ACORD 25 (2016/03) 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 

�·': __ ;:':,,,,,=,, ----� • 

WILL BE DELIVERED IN 

© 1988-2015 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD 



TO: City Commission 

FROM: Karen Hayes, MMC, City Clerk 

DATE: October 3, 2024, 

RE: Pink Out Putnam 

Every year the Woman's Club decorates all the businesses pink for Breast Cancer Awareness in 
October. They are asking for a $100 donation. 

Staff recommends approval. 

City Hall: (386) 698-2525, Fire: (386) 698-1212, Gas Dept: (386) 698-1486, Water Dept: (386) 698-2525, FAX: (386) 698-3467 



·PINK �JJT PUTNAM

August 2024 

October is almost here, and we are planning our Annual Breast Cancer Awareness 

Fundraiser for "Pink Out Putnam". 

"Pink out Putnam", otherwise known as POP, is a month-long event in October to 

promote breast cancer awareness in Putnam County. Pinking out the area with Pink 

Flamingos, Sponsor Support Signs, Large Door Emblems and Streamers at your 

request by The GFWC Woman's Clubs of Welaka, Palatka and Crescent City. 

Please make a generous donation. We want to give you an awesome Pink Out experience for 
your business or home as described above. 

We will advertise your business in the Palatka Daily News along with a thank you letter letting you 
know our final donation to the Putnam First cancer Fund. 

Visit our Facebook page: Pink Out Putnam Community 

To Celebrate our gth anniversary this year, we are excited to announce Jeannie Blaylock, Channel 12 

News Anchor, is coming to our Woman's Club of Welaka for our October 7"d meeting. To highlight 

our efforts for "Pink Out Putnam". Welaka Woman's Club started Pink out Welaka two years prior, 
so we are happy to announce this is our 10th year of celebration of Pink out. 

Make your donation check payable to Pink Out Putnam, for at least $100 with your instructions and 
mail to Dee Craft at P.O. Box 224 Georgetown, FL 32139. Please advise quickly with your 
sponsorships, so we will be prepared to Pink Out your business according to your request before or 
by October 1st• 

All money raised will be donated to the Putnam First Cancer Fund to assist residents of Putnam 

County who have been diagnosed with cancer or who may need diagnostic testing to determine the 

presence of cancer. Your donation stays in Putnam County. We are proud of our community; we 

were able to donate to The Putnam First Cancer Center $20,000 last year, 2023, because of your 

support. With your help we can do this again. 

Thanking you in advance for your support, 

POP COMMITTEE: Mindy Estep, Dee Craft, Kay Register, Lucy May, Debbie Johnson, Carol Horner, 

Heather Carlson, Ruth£ Haper. 

Dee Craft, Treasurer of Pink Out Putnam, 386-546-2754 

PINK OUT PUTNAM - P.O. Box 224. Georgetown, FL 32139 



CRES�NT 
CITY FLORIDA

TO: City Commission 

FROM: Interim City Manager 

DATE: Revised - October 14, 2024 

SUBJECT: Staff recommendations on 2025 Legislative Appropriations Requests 

Recommended legislative appropriation requests for submittal to the State of Florida 

Legislature in November of 2024. 

Project 

1. New Fire/EMS station on Summit Street

2. Construct new water and sewer lines:

a. North Tower water main

b. Lake Argenta water main

c. Lake Street water main

d. South Tower water loop

.I 

Amount Requested 

$ 1,000,000 $2,000,000 

$ 910,000 

$ 270,000 

$1,530,000 

$ 520,000 

$ 4,230,000 $5,230,000 

1 



TO: City Commission 

FROM: Karen Hayes, MMC, City Clerk 

DATE: October 3, 2024, 

RE: BRC Applications 

The BRC is looking for two people to complete their board. We had 2 applications come in. 

• Nancy Taylor

• Dr. Kevin Jordan

- ---

City Hall: (386) 698-2525, Fire: (386) 698-1212, Gas Dept: (386) 698-1486, Water Dept: (386) 698-2525, FAX: (386) 698-3467 



CRES®NT 
CITY FLORIDA

City Board Application 

Selection of School Acquisition Committee 

Name: t-) P\�d::\ ·-rB''{l-0!2--

Address: IO \ Oo.\Lwc))�. ( AN L Ul.w&Dt c+:1 
Phone Number: 3 � �-{a9 'o., l9 8d 

Email: tJN Sq<>ruu J <t.,iAh OOi U)i1) 

Please list previous boards and committees on which you have served in the past. 
CiBM � - f1)h--?fuX1 � 

Briefly describe your educational background. 

We are looking for people with educational backgrounds in areas such as: 

__ Land Planning 

__ Appraisals 

__ Civil Engineering 

__ Business Management 

__ Commercial Real Estate 

__ Financial Management 

__ Architecture 

__ Contractor/Construction Management 

City Hall: (386) 698-2525, Fire: (386) 698-1212, Gas Dept: (386) 698-1486, Water Dept: (386) 698-2525, FAX: (386) 698-3467 



CRES�NT 
CITY FLORIDA

City Board Application 

Selection of School Acquisition Committee 

Name:\¾ i;_u;"'.\- 7:::cOc+ ':'.'-,-;

Address: �3�:-t -���v __ A_{OL_; 1----"L_5:i_f�;---C_,_e_s_c <E.�- "�L /,__C_:�4_,,t,,lc......,l�F�L ____ _

Phone Number: Q_g) � r L - dG] tf

Email: Co vt '-I M Ov1 .S-'-/ (§)
{j 

&--C:., /, c'c, <--t--t

�
T 

6{""- /,l},0,,,_ C0""�' /)ee- 0,f/<er <;;cLool) 
Plea • • • • erve� in th� past.r

- f'o-e_s, ½ ..... 1-

Briefly describe your educational background. 

We are looking for people with educational backgrounds in areas such as: 

__ Land Planning /4siness Management bancial Management 

__ Appraisals __ Commercial Real Estate �rchitecture 

__ Civil Engineering __ Contractor/Construction Management 

City Hall: (386) 698-2525, Fire: (386) 698-1212, Gas Dept: (386) 698-1486, Water Dept: (386) 698-2525, FAX: (386) 698-3467 



Date: 

To: 

CC: 

From: 

Subject: 

MEMORANDUM 

October 3, 2024 

City Commission Members 

Michael Brillhart, Interim City Manager 

Pamela Taylor, Code Enforcement Officer P � 
Code Enforcement Liens 

Case Summary: 

There are numerous Code Enforcement liens on property in Crescent City. 

After much research I have complied a list of properties that require a Release of Lien to be filed 

with the Clerk to the Court in Putnam County. 

Code Enforcement Liens from 2004 to 2009 

From January 1, 2004, to December 31, 2007, there were 29 Code Enforcement liens filed with 
the Clerk of the Court. 

4 liens expired in 2024, of the 4 liens 3 are in compliance and one property is not in compliance. 
The City of Crescent City has a current lien on that property as of 10/12/2021, location is 1136 

Huntington Rd. 

19 of the 29 have been Released or Satisfied. 

Case# 04-22 1132 Huntington Rd. The original fine/lien was filed with the Clerk of the Court on 
10/01/2004, Code Enforcement refilled the original lien on 02/03/2006. The property is currently 

in compliance. The original property owner was Heirs of Dwyla Burroughs, and the current 

property owner is Phil Shaffer. 

Case # 05-15 The original lien was filed with the Clerk to the Court on 09/28.2005, Code 
Enforcement re-filled the original lien on 09/09.2008. The property is currently in compliance. The 

original property owner was Etra Enterprises Inc., and the current property owner is the City of 
Crescent City. Central & S Prospect. 

Case# 05.-21 The original lien was filed with the Clerk to the Court on 11/29/2005, Code 
Enforcement re-filled the original lien on 09/09.2008. The property is currently in compliance. The 
original property owner was Saadedine Aldick. and the current property owner is the City of 

Crescent City. Central & S Prospect. 

Cases# 05-15 & 05-21 were seized by the Federal Marshall's office. 



Page 2 Code Enforcement liens 

Case# 06-05 The original lien was filed with the Clerk to the Court on 01/05/2007. The property 

is currently in compliance. The original property owner was Felice Knots. and the current 

property owner is the Putnam County District School Board. 201 S Prospect. 

Case# 06-12-03 The original lien was filed with the Clerk to the Court on 03/08/2007. The 

property is currently in compliance. The original property owner was Naomi Gautier. and the 

current property owner is BAUER NANCY + NEIL S NORRIS (TIC). Cedar St near Florida Ave. 

These five cases need a Release of Lien, the current owner is different from the original property 

owner and all the properties are in compliance. 

Case# 06-11-01 currently not in compliance 100 Lake Shore Dr. 

Total 29 liens 2004 to 2007 

Code Enforcement Liens from 2008-2009 

There were 11 liens file between 2008 and 2009 

6 have been Released or Satisfied. 

2 liens were from 2005 Cases # 05-15 & 05-21 

3 cases are not in compliance. 

Code Enforcement Liens from 2010 to 2017 

2010 there were 3 liens filed with the Clerk to the Court 

2 cases have been Released. 

Case# 09-09-10-0916 412 N. Park Street, this property was abated by Crescent City in 2009. 
There is not a Release of Lien filed with the Clerk to the Court. 

2011 there were 6 liens filed with the Clerk to the Court 

5 have been Released 

Case # 11-03-280-285 309 N Summit Street. The lien was filled June 28, 2011, and is currently 
owned by someone other than the original lien holder. The code violations were corrected in 
2011. 



Page 3 Code Enforcement Liens 

Code Enforcement Liens for 2012 

2012 there were 15 liens filed with the Clerk to the Court 

12 cases have been Released. 

1 case is still in violation 

Case# 12-01-220065 736 Cherry Street. The lien was filed on August 8, 2012, and is currently 

owned by someone other than the original lien holder. The violations have been corrected. 

Case# 12-03-07-0206 801 Randolph Street. The lien was filed on August 8, 2012, and is still 

owned by the same person that owned it in 2012. The violations have been corrected. 

Code Enforcement Liens for 2013 

2013 there were 6 liens filed with the Clerk to the Court 

4 cases have been Released. 

2 cases need a Release 

Case# 09-08-05 515 Williams Ave. The lien was filled on April 26, 2013, and is currently owned 
by someone other than the original lien holder. The violations have been corrected. 

Case# 13-06-110596 412 N Park St. The lien was filed on December 5, 2013 Valerie Brown was 
the property owner and is the current owner of the property. The violations have been corrected. 

Code Enforcement Liens for 2014 

2014 there were 8 liens filed with the Clerk to the Court 

6 cases have been released 

2 cases are still in violation 

Code Enforcement Liens for 2015 

2015 there were 10 liens filed with the Clerk to the Court 

6 cases have been released, 1 partial release 

1 still in violation and 2 need more research 
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No liens filed in 2016 and 2017 

End of report 

Pamela Taylor 
Code Enforcement Officer 
October 3, 2024 



THE CITY OF 
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FLORIDA 

Code Enforcement 

Cases to consider for 

foreclosure 
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515 S Prospect 

Case number 19-029-CEB 

ID # 30-12-28-0000-0150-0040 

This property has been 

abandoned for many years. 

It was sold in a tax deed sale 

Code Enforcement Cases for 

foreclosure 

and now belongs to William and 

Alesia M Mudgett as of 01/25/24 

Code Enforcement Board hearing 

was on July 27, 2021 



E--\PR.. . ·--ln � •�� 

Code Enforcement Cases for 
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714 Bay Street 
Case number 22-070-CEB 
ID# 19-12-28-1530-0000-0091 
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This property has been abandoned for t 
many years. 
Code Enforcement Board 
Hearing was on February 28, 2023 
Current owner is Heirs of Willie Roy 
Floyd C/O Princeton Commercial 

Holdings 
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615 Florida Ave 

Case number 17-061-CEB 

ID# 30-12-28-1750-0420-0015 

This property has been 

abandoned for many years. 

Original owner was James Allen, 

American Premier Homes LLC 

acquired the property in a tax deed 

sale on 01/16/2019 

Code Enforcement Board hearing 

was on 11/28/2017 

Code Enforcement Cases for 

foreclosure 
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1005 S summit St 
Case number 11-04-300428 
ID# 19-12-28-7250-0020-0220 

Code Enforcement Cases for 

foreclosure 

This property has been in violation for 
many years. 
The property owner has owned the 
property since 06/16/2004 
Code Enforcement Board hearing 
was on 02/16/2004 
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Administration 

Audits 

October 10, 2024, 

City Commission Meeting 

City Manager's Report 

The annual audit for Fiscal Year 2022 - 23 is anticipated to be completed by the end of October. 
The IRS audit of the employee pension plan has been completed and we are waiting for the report. 

Gullet Title Moving Date 
Gullet Title has been notified that they will need to complete the renovations in their new office 
and relocate from the current office location within 60 days. This will allow the Sheriffs Office 
to move into the building. Gullet Title has been on a month-to-month lease arrangement with the 
city. 

Cameras in Our Parks 
In order to install cameras in our parks, in an effort to thwart the ongoing vandalism, we would 
need to have internet service at each park. We have priced the cost to be $72/month/park. If we 
include Eva Lyon, Colbert, Harry Banks, and Dexter Beach parks, the total each month would be 
approximately $288/month or $3,456/yr. Sunrise Park can utilize the internet at the Water Plant 
for cameras at this location. There will be some initial costs of installing weather resistant boxes 
to house the modems as well as the monthly cost of the camera subscription service. 

Finance Department 

• Worked on 2022 - 2023 audit tasks and answering auditor comments with Julieann
Klein, CPA.

• Completed month end revenue entries.
----===-=----=----=-----• Completed Pooled Cash bank-reconciliation-. -

• Finance Director has communicated with the Joint Legislative Auditing Committee

Code Enforcement Department 

Address CodeNiolation Status 

107 N Main St Chapter 6 Section 6. 7 sign Closed 

310 S Prospect St Chapter 9 Section 9.9 tree debris Open 

206 Oleander Chapter 10 Section 10-20 Property maintenance Open 

30 S. Lake Street Chapter 10 Section 10-20 Property maintenance Closed 
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230 Central Ave. Cha ter 10 Section 10-20 Pro maintenance 
423 S. Main Street maintenance 
525 Palmetto Cha ter 10 Section 10-20 Pro maintenance 
521 Williams Ave 
Highway 17 & 
Florida 

Chapter 12 Section 12.2 Business Tax Receipt required 

Open Closed Total 
38 56 94 

5 1 September 

Researched liens from 2004 to 201 7 

Community Redevelopment Agency 

MAIN STREET 
• Coordinated Arts & Farmers Market in its entirety.
• Filed Florida Main St. Quarterly Report.
• Filed Florida Salex Tax quarterly
• Attended all meetings including Board and committee meetings.
• Continued social media posts promoting events, etc.
• Booking vendors, etc. for fall fest.
• Updates to website.

Open 

• Met and conferred with accountant. Dropped off and picked up documents in Pierson.
• Meetings with executive committee.
• Paid outstanding bills.
• Coordinating port-a-lets for event.
• Continuous communication and planning with volunteers re: upcoming meetings, events

etc.

CRA 

• Telephone conferences with Kenny re: Pam's Kitchen.
• Received and reviewed email re: Pam's Kitchen.
• Conference with code enforcement re: status of Chinese Restaurant and TD Bank.
• Coordinate with public works for delivery of benches, cones etc.
• Drafted memo to Board re: Request for Payment on Pam's Kitchen Grant.
• Calls and emails to owner of comer property re: weeding it.

Gas Department 

1. Service calls Herman, Logan, Brandon & JT

2. Line locates from the 811 Call Sunshine system/ emergency locates - JT

3. Gas leak calls inside/ outside

4. Cut gas service lines.
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5. Bad bill turn offs/ turn on from bad bill's

6. CCNG installed one new gas services this month.

7. CCNG has one new service deposits

8. I sent a certified letter to the property owners of the Lake Como Post Office with

concerns about two large water oaks. One of the trees is growing over our Lake

Como Regulator Station. The tree canopy could prevent the regulator station's relief

valve from working correctly and possibly causing a fire during an emergency.

PSC made note of it in a yearly inspection. Property owners are in York, Maine.
I received the certified mail confirmation back in the mail and as of today, I have not
been contacted about the trees. No word yet from Postmaster and FPL said we
would have to pay for tree work, due to line not being a primary power line.

9. CCNG has received notice from PHMSA regarding our $7,680,000 Pipeline

Restoration Grant application that we have been awarded part of the Grant. On May

6th
, PHMSA will announce which part and how much money we were awarded. I

have been working on the project paperwork for the last two weeks so the

engineering group can start drawing up the plans with no delays!

• Update: Grant money has not been released as of October 3rd.

10. FPL is getting ready to install streetlights down Hwy 17 in Crescent City between

Vernon Ave and Old Hwy 17 / Light pole installation has stopped construction?

11. I asked JT to post our new O&M Manual on our city server for in field access.

JT is still working on this.
12. I asked JT to post the current PSC 25 rule book on our city server for in field access.

JT is still working on this.
13. In October of 2023, the PSC conducted CCNG's yearly safety evaluation. One of the

PSC violations was inactive gas service's for more than 10 years. PSC rule requires.

that any gas service that has been inactive for 10 or more years must be terminated

as close to the service tap as possible. Service kills are still ongoing.

14. Crescent City water main project on Prospect Street has started. New water main is

being installed within two feet of our gas main. Still on going and will be moving to

South Main Street.

15. Saint John's Rehab buildings to use natural gas and has asked CCNG to reroute gas

main on north side of property due to new construction.

16. Moonshine Campground to use natural gas. Still has not broken ground as of the end

of September.

17. A new gas service will be going into the old south end Circle K store on Hwy 17, CC.

They will be using gas fryers for cooking. No activity in September.

18. I have been working on a cost estimate for the 13 new homes to be built on Cherry

Street. Gas main 1,000', 13 new services and labor $14,000. Meeting with

contractor on October 8th
. 
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19. A new-dual feed farm taphas been built and ready to be installed at our Coleman

location on CR 309. This will require a new taller farm tap barricade. The barricade is

being sanded and painted at gas shop. Should be install second week of October.

20. I have been taking with Taylor Morgan with FGU about developing a Facebook page

for CCNG with FGU's links to multiple natural gas information along with our

individual information.

21. CCNG conducted our yearly inventory count the last week of September. All

numbers were sent to Steve in Finance.

22. The city council approved the purchase of a new 2024 Dodge Ram 1500 truck for me

and was delivered September 30th.

23. Logan and Brandon are conducting our yearly PSC system wide valve survey for

2024.

CCNG needs to complete the following work

1. CCNG still has about 3/4 of a mile of trees that need to be cleared from over the
high pressure gas main along Hwy 17 in the Lake Crescent Estates area.

2. Welaka Regulator Station leak repair still ongoing/ Grant $ to replace station.
3. PSC violation of inactive gas service accounts is still ongoing/ 69 still to kill
4. Replace all seats in our regulators in 27 farm taps/ 54 seats.
5. All farm taps need to be wire brushed of corrosion and primed/ painted.
6. All farm tap barricades need to be wire brushed, painted, numbered & striped.
7. All farm taps stations need to be weeded around due to rain.
8. High pressure gas main (28 miles) needs more yellow Warning post installed.
9. All low-pressure gas system mains {100 miles) need more yellow Warning post.
10. CCNG needs to redo Drug & Alcohol Employee Plan per PHMSA / PSC rule.

Fire Department 

• In August, the Fire Department responded to 911 calls for service, with 65 being medical
in nature and 26 fire related. 46 medical calls in the city, 9 fire calls in the city, 19
medical calls outside of the city, and 17 fire calls outside of the city. 21 calls were
covered by the county.

• For the month of August, the volunteers logged 669 hours. They signed up for 69 shifts
of which would equal 276 hours. This identifies the volunteers worked 393 more hours
than the minimum required for the shifts.

• New radios placed in service and testing is underway. New antenna on order to fix issue.
• Computer-based hydrant tracking and testing log is now available for us from the county.

Waiting for the water projects to complete and will implement the new system.
• Waiting to see if the extrication quote is approved by the county. $25,000
• Working on the Fire/ambulance project.
• Squad out of service and limits our boat response. Severe oil leak.
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• Vehicle maintenance costs continue to rise, and we will need to address the- budget lines
for these expenditures for next year.

• We have continued general building and apparatus maintenance as is done each month.
• See the website for further information.
• Our new website is www.crescentcityfire.us Our website has a fillable bum permit

application as well as a submittal option. Please refer anyone looking for information to
seek it there. We have fire prevention, wildland, weather, classes, bum permitting and
any other information they may want.

Public Works 

• US 17 Highway Lighting - Power poles are currently being installed for each light from
Vernon to the northern city limit.

• Fire Hydrant Repair/Replace Project - Replacement phase is underway.
• CDBG Grant for water main on N. Main Street - In environmental review.
• Prospect St. water line projects - Prospect Street started on June 17th

. Progressing well,
boring crew is moving down S. Prospect.

• Working on estimates for Cherry Street for sewer.
• Working on quotes for storm drain repair on Main and Central.
• Hired new employee
• Had broken water line at Eden cemetery.
• Had a meeting with FPL about moving the power line at the side of the fire station. It

would be expensive and we would have to pay.
• We will be starting at sunrise park replacing boards at boat ramp soon.

Planning & Zoning 
• Land Development Code Update

o The approval of the final draft is scheduled for September.
• McDonalds

o Plans approved. Sire cleared. Awaiting copies ofFDOT, FDEP and SJWMD permits.
• Moonshine Acres

o They have been approved to proceed with construction.
• Lochside Restaurant

o Waiting for them to resubmit their site plan for review.
• St. Johns Rehabilitation Center

o PUD approved.
o Site plan is anticipated to appear at the P&Z Commission in September.

• Windstream
o Plans approved. Awaiting SJWMD permit.

• New School Site
o Annexation, comp plan amendment and rezoning approved. Construction to begin soon.

• Cherry Street Housing
o Property being replatted.
o Request for rezoning and comp plan amendment approved in September.

• Market Square
o Drafting a PD Agreement.
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Building Department 

Crescent City Permit Applications September 2024 

File# 

24-005645 

24-005804 

24-005595

24-005599 

24-005626 

24-00S936 

IT 

Permit# Permit Type 

B24-001379 Building Permit 

M24-000357 Mechanical Permit 

RF24-000727 Roof Permit 

RF24-000728 Roof Permit 

RF24-000741 Roof Permit 

RF24-000760 Roof Permit 

Commercial / Residential 

Permits Issued 

■ Commercial • Residential 

SUbtype Address 

commercial 1002 CLEMONS LN 

Residential 101 NlAKE ST 

commercial 201 S SUMMIT ST 

Resident la I 114 EUCALYPTUS 

Residential 20NPARKST 

Residential 927 CENTER ST 

0 0 
Commercial Permits 

• 
• Building Penni! • Roof Permit 

• Electrical Permit • Mechanical Permit 

■ Plumbing Permit • Gas permit 

• Generator Permit 

Parcel# Issue Date 

24-12-27-3350--0960-0050 09/17/2024 

30-12-28-175(H)110-0020 09/23/2024 

30-12-28-1750-0060-0043 09/06/2024 

30-12-28-175(H)100-0021 09/11/2024 

30-12-28-1750-012(H)Q12 09/20/2024 

24-12-27-2720-0030-0270 09/20/2024 

Residential Permits 

• Building Permit • Roof Permit 

• Electrical Permit ■ Mechanical Permit 

■ Plumbing Permit ■ Gas permit 

■ Generator Permit 

• Assisted various staff members with desktop PC and application questions.
• Maintained desktop PC hardware and software by installing latest Dell and Microsoft

updates as needed.
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