
THE COMPREHENSIVE PLAN AMENDMENT AND/OR AMENDMENT TO THE 
CRESCENT CITY FUTURE LAND USE MAP 

APPLICATION AND REVIEW PROCESS 
I. The applicant must schedule a pre-application meeting with the City Manager or the
City Manager's designee for Planning and Zoning services. This application will not be
accepted until such a meeting takes place.

2. The applicant must complete and submit an application according to the instructions provided
in this packet. The application may not be accepted unless the application is completed in full
with all of the proper information and documentation. An application must be submitted with the
required processing fee.

3. Staff will conduct at least one site visit to the parcel that is the subject of the application.
Submittal of a completed application represents express permission by Department staff to
enter onto the property to conduct a site visit. When only a piece of a larger parcel is subject
to the application, such a site visit necessarily includes the entire parcel and not just the portion
that is the subject of the application. Such site visits may be conducted during regular business
hours (8:30 am to 5 :00 pm Monday through Friday) between the date of submittal of a completed
application and the date of the hearing. The express purposes of the site visit is to place signs
noticing the hearing, verify information submitted with the application and completing an
analysis of the proposed application for consistency with the Comprehensive Plan and
compliance with County Ordinances. Denial or refusal to grant such access shall be grounds
for rejection of the application.

4. You will receive a copy of a staff report, prior to the Planning Commission public hearing,
which analyzes the application for consistency with the applicable objectives and policies of the
Putnam County Comprehensive Plan and County Ordinances, and makes a recommendation to
the Planning Commission. However, please be advised that you are ultimately responsible
for presenting and defending your own case or application. The nature and the order of the
hearing proceedings at the hearing are enclosed with this application packet.

5. Once the application has been advertised for public hearing, if you withdraw the application or
cause the hearing to be postponed, you are responsible for payment of the original application fee
and any cost incurred by the County for additional public notices.

6. Because the amendment is established by ordinance, there will be three (3) hearings to review
a requested land use map amendment: one preliminary hearing before the Planning & Zoning
Commission and two hearing before the City Commission. The initial hearing held by the
Planning & Zoning Commission shall be a hearing designed to obtain public input in an informal
way. The Planning & Zoning Commission shall submit a recommendation to the City
Commissioners indicating whether the amendment should be approved - indicating whether the
proposed amendment is consistent with the Comprehensive Plan, and whether the amendment
complies with the applicable procedures and requirements of the Land Development Code.
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during the site visit, contact the Department to schedule the site visit. Denial or refusal to 
grant such access shall be grounds for rejecting the application. 

YOUR SIGNATURE BELOW REPRESENTS YOUR AGREEMENT TO PAY ANY 

FEES INCURRED FOR THIRD PARTY EXPERTS OR CONSULTANTS NECESSARY 

TO REVIEW AND ANALYZE TECHNICAL SUBMITTALS PROVIDED BY THE 

APPLICANT, INCLUDING BUT NOT LIMITED TO ENVIRONMENTAL 

ASSESSMENTS, HOUSING STUDIES, TRAFFIC STUDIES AND OTHER LEVEL OF 

SERVICE ANALYSES. 

9. Signature(s) of property owner(s):

Telephone Number(s):

---------------

THE FOREGOING instrument was acknowledged before me,_ this day of , 2022 
By: 

State of Florida, County of Putnam 

Notary Signature: ______________________ _ 

Type of ID: known/ Produced ID Type of ID: known/ Produced ID 




